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PREAMBLE 
This Agreement is entered into effective as of the first day of 
~ u l y ,  2000 by and between the Superintendent of the Orchard Park 
Central School District and the Orchard Park School Related 
Personnel Association. 
ARTICLE 1. PERTAINING TO THIS AGREEMENT 
1.1 IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF 
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION. TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE SHALL NOT BECOME EFFECTIVE UNTIL 
THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
1.2 As used in this Agreement: 
(a) "Agreement" means this Agreement, all appendices, if any 
attached hereto, and all amendments hereto, if any, made 
during the term of this .Agreement. 
(b) "District" means the Orchard Park Central School District. 
(c) "Board" means the Board of Education of the District 
(d) "Superintendent" means the person appointed to the 
position of Superintendent of Schools by the Board. 
(e) "Association" means the Orchard Park School Related 
r 
Personnel Association. 
(f) "Employee" means a person in the negotiating unit for 
which the Board has recognized the Association as the 
'exclusive representative. 
(g) "Parties" means the District and the Association. 
(h) "Party" means the District or the Association. 
It is the intent of the parties that a term or condition of 
employment expressed in a provision of this Agreement shall 
prevail unless there is an applicable constitution or statute 
which explicitly and definitively prohibits agreement on such 
a provision. If any provision of this Agreement shall be 
finally determined by a court of competent jurisdiction to be 
explicitly and definitively prohibited by an applicable. 
constitution or statute, then such provision shall not be 
deemed valid and subsisting except to the extent permitted by 
law, but all other provisions will continue in full force and 
effect. 
1.4 This Agreement is the complete record of all cornrr.itments 
between the parties. No other commitment is binding between 
the parties unless it is: (a) dated after the execution date of 
this Agreement and (b) is signed by duly authorized representa- 
tives of each party. 
1.5 This Agreement may not be waived or amended by implication or 
by any other means than a written and dated amendment signed 
by duly authorized representatives of each party. 
1 . 6  If either party desires to negotiate a successor to this 
Agreement, it shall so notify the other party in writing not 
later than January 15th of the last year of this Agreement. 
If such notice is given, the first negotiating meeting shall be 
held not later than February 15th of the final year of this 
Agreement at a mutually agreeable place, time, and date. At 
the first meeting, the parties will exchange proposals; initial 
proposals from each party shall not exceed twenty (20) non- 
economic proposals in number. 
1.7 The District will supply ten ( 1 0 )  copies, 8 1 / 2  x 11, of this 
Agreement to be provided to the Association. The District 
agrees to supply materials and equipment necessary to reproduce 
this agreement as needed by the Association. 
1.8 No Strike Affirmation - The Association affirms that it does 
not assert the right to strike, to assist or participate in a 
strike, or to impose an obligation to conduct, assist, or 
participate in a strike against the District. The term 
"strike" means any strike or other concerted stoppage of work 
or slowdown by members of the unit. 
ARTICLE 2. MANAGEMENT'S RIGHTS 
2.1 Agreement Restrictions - Except as otherwise specifically set 
forth in this agreement the District, Board of Education, 
Superintendent., and his designated supervisory officials shall 
be solely responsible for the operation and control of the 
District and its personnel and to take whatever action is 
necessary to carry out the mission of the school district 
providing it does not conflict with or violate the terms of 
this agreement. All terms and conditions of employment not 
covered by this Agreement shall continue to be subject to the 
discretion and control of the District. 
2.2 Determination of Mission - It is the right of the District to 
determine the standards or service to be offered to the 
students and the community. The District has the sole right to. 
determine its mission, purposes, objectives and policies. It 
has the right and responsibility to determine the content of 
curriculum, the programs and methods and means and number of 
personnel to conduct the programs and provide support services. 
2 . 3  Reserved Rights - Selection, recruitment, hiring, appraisal, 
evaluation, training, retention, discipline, promotion, 
assignment, and transfer as well as the direction, deployment 
and utilization of staff are rights reserved to management. 
2.4 Seasonal Employees 
2.4.1 Defined - Any employee hired for a maximum of ten (10) 
weeks during the period from the last teacher workday in 
June through the first teacher workday in September. 
2.4.2 Terms & Conditions of Employment - All terms and 
conditions shall be determined by the District, except 
the compensation for seasonal employees shall not be 
less than the minimum wage. 
2.4.3 Restrictions - 
a) No more than Six (6) seasonal employees may be 
employed at any one time. 
b) Seasonal Employees shall not be used to replace 
regularly scheduled full-time and part-time 
employees in any 'capacity, e.g. for purposes of 
overtime, layoff and retention. 
c) Regularly scheduled ten-month employees may apply 
for seasonal positions during the summer months. 
However, ten-month employees hired as seasonal shall 
be governed by this section and shall not be 
entitled to any benefits or other terms and 
conditions of employment related to their ten-month 
position while employed in a seasonal position. 
d) The number of seasonal employees, length of 
empioyment and/or time'of the year of employment 
may be extended by mutual agreement of the parties. 
ARTICLE 3. BARGAINING UNIT 
3.1 Schedule of Positions - The Bargaining Unit consists of all 
regular School Related Personnel full time and part time 
employees appointed by Board action in accordance with the 
schedule of positions and compensation in Appendix A. 
3.2 Exclusion of Regular Employees - Excluded from the Bargaining 
Unit are all Exempt Civil Service positions, Department 
Supervisors, Head Maintenance Man, Head Mechanic, Head Bus 
Driver, and District Office personnel deemed confidential by 
PERB action including but not limited to: 
Secretary to the Superintendent of Schools 
Secretary to the Assistant Superintendent for Instruction 
Secretary to the Assistant Superintendent for Business and 
Support Services 
Secretary to the Assistant Superintendent for Administration 
and Personnel 
Secretary to the Director of Pupil Personnel Services 
School District Treasurer 
3 . 3  Additional Exclusions - Specifically excluded from the unit are 
all occasional or itinerant substitutes, temporary or extra 
workers, and student or CETA employees. 
ARTICLE 4 .  DUES CHECKOFF 
4 . 1  Individual Authorization - The District will deduct from the 
salary of any member of the unit who so authorizes individually 
and voluntarily, in writing, the dues of the Association. 
4.2 Agency Fee - The District will deduct an "agency fee" in an 
amount equivalent to the Association's dues from the salary of 
any member of the unit who is certified in writing by the 
Association to the superintendent of Schools or his designee by 
the end of the second week of school in September, or not later 
than thirty (30) days from the date of employ of each such 
person hired after September 10th of each school year, as not 
being a member of the ~ssociation. 
4.3 Association Certification - No deduction of dues or agency fee 
shall be made until and unless the amounts to be deducted and 
any changes thereto are certified to the District by an 
authorized officer of the Association. An individual unit 
member's authorization on f i l ~  with the ~istrict shall be 
honored until -it has 'been revoked or amended pursuant to the 
terms and condi~ions of the signed authorization and by written 
notice received by the District. 
4.4 VOTE/COPE DEDUCTION The Board shall deduct from the salaries 
of the employees the sum authorized, and shall transmit said 
sums to the Association on the pay date on which the deductions 
are made, except in an emergency. The deductions will be made 
in twenty (20) equal installments beginning with the second pay 
period in September. 
4.5 NYSUT Benefit Trust - The District shall check-off and remit 
payments to the NYSUT Benefit Trust upon submission of a signed 
authorization to the Payroll Office for anyone within the 
Association. Such signed authorization may be discontinued at 
the end of its term upon written notice by the employee to the 
District. The District shall remit to the NYSUT Benefit Trust 
the payments deducted and shall furnish the Plan and the 
Association with a list of all employees from whose salaries 
such deductions have been made. 
The District shall honor NYSUT Benefit Trust deduction 
authorizations that are delivered to the Payroll Office fifteen 
(15) school days prior to the distribution of the payroll From 
which the deduction is to be made. The deductions will be made 
in twenty (20) equal installments, excluding the first pay 
period in September. 
Save Harmless - The Association agrees to defend, indemnify, 
and save the District harmless against any and all claims, 
demands, costs, suits or other forms of liability and all 
judicial, administrative, and other legal costs which may arise 
as the result of acts undertaken by the District in the 
implementation of the provisions of this Article 4. 
The District and the Association agree to establish a 125/129 
Cafeteria Plan and shall evenly split any FICA savings vdhich 
may result. Employees may designate only one (1) time per year 
the amount to be distributed to the plan and make changes only 
as the Law permits, relative to changes in personal 
circumstances. Employees are responsible for any 
administrative fees relati-~e to the cafeteria plan. The 
District shall be responsible for start-up fees. 
Association Representatives - The Association shall submit to 
the Superintendent a complete listing of Association officials 
within two (2) weeks of their installation. 
Good Faith Obligations - Both parties are obligated to veet at 
reasonable times and confer in good faith with respect to 
collectively negotiating a successor agreement. Such 
obligation does not compel either party to agree KO  a proposal 
or require the making of a concession. An impasse may -be 
deemed to exist if the parties fail to achieve agreement at 
least one hundred twenty days prior to the end of this 
agreement. 
Association Business - The Association President shall be 
allowed to meet, for reasonable times during working hours, 
with district representatives on provisions of this agreement 
when mutually determined and with notice to the immediate 
supervisor. 
5.3.1 The District will grant a total of thirty (30) days, 
a maximum of ten (10) days per employee, per school year 
for employee absence without loss of pay so that the 
employee can attend to Association business. The 
~ssociation President is excluded from the ten day 
limit. Notice of the names of the employee(s) and the 
days of leave must be given in writing to the 
Superintendent, building principal, and supervisor by 
the Association President not less than 24 hours in 
advance of the first day of such leave in each instance. 
The foregoing thirty (30) days may not be used for 
contract negotiations. The Association shall reimburse 
the District an amount equal to one days pay for the 
individual(s) using such day. 
ARTICLE 6. COMPENSATION 
Salary Schedules - Schedule of positions and compensation rates 
appear in Appendix A. The District and the Association shall 
establish hourly rates for 2001/02, 2002/03 and 2003/04 based upon : 
the following: 
2000/2001 - 2.75% plus step 
2001/2002 - Raise plus step - not to exceed 4% 
2002/2003 - Raise plus step - not to exceed 4% 
2003/2004 - Raise plus step - not to exceed 4% 
In the last three years of the agreement should step increment 
exceed 1.5% , the District will exceed the 4% limit by the amount 
over the 1.5% step increment. 
Annual Compensation for 12 Month Full Time Employees - hnual 
compensation is based upon the number of week days per year 
(i.e. 260, 261) times eight hours times the appropriate hourly 
rate. An eight hour work day exclusive of the lunch period is 
required. Full time employees scheduled to work the second 
shift (after 3:30 p.m.) work 1/2 hour less per day when working 
on that shift. 
Annual compensation for 12 Month Full Time Clerical Employees - 
Annual compensation for 12 month full time clerical employees 
1s based upon an 8 hour day exclusive of lunch when students 
are regularly scheduled for instruction and a 7 hour day 
exclusive of lunch when students are not regularly scheduled 
for instruction; except for those holidays listed in Sectlon 
11.2 of this agreement which are immediately preceding or 
followed by an 8 hour work day. In such cases compensation 
shall be for 8 hours. 
Annual Compensation for 12 Month Part Time Employees - 
Compensation for twelve month employees is calculated on the 
basis of the number of hours scheduled per day times the 
number of scheduled work days per year. 
Annual Compensation for Part Time and 10 Month Employees - 
Annual compensation for ten month full or part time employees 
is based upon the number of scheduled work hours per day 
exclusive of the lunch period, times the actual number of 
scheduled work days. 
Teacher Aides employed for 10 months may elect to receive their 
annualized salary in twenty-two ( 2 2 ) .  twenty-six (26) or 
twenty-six (26) rotating paychecks. Teacher Aides electing 
either of the twenty-six payroll plans must notify the District 
of this election at least three (3) weeks prior to the first 
payroll of the year. Failure to do so will automatically put 
an individual in the twenty-two (22) paycheck schedule. 
In those situations where a teacher aide has left the 
employment of the District and due to overpayment of any kind 
owes the District money, the District will attempt to recover 
such funds through the use of a certified letter to the 
individual. If such funds are not recovered within thirty ( 3 0 )  
calendar days, the Association will assume responsibility and 
make payment to the District for the full amount within a five 
( 5 )  day notification from the District. 
Step Advancement Eligibility - Employees appointed after the 
school year begins must complete a minimum of one-half year of 
service prior to June 3 0  to be eligible for the next step on 
the salary schedule. Twelve month employees must be hired 
prior to January 1st; ten month employees must be hired before 
February 1st in order to be eligible for step advancement in 
July. 
Step Advancement - Step advancement will occur on July-1st of 
each year. 
Payments beyond the Schedule - The Board of Education reserves 
the right to compensate any employee beyond the salary 
schedules and compensate persons employed in positions for 
which salary schedules are not established, such salary to be 
determined by the Board. 
Show-up Time - Two hours minimum per each show-up time will be 
paid all employees. 
Bus Driver Safety Course - The District will provide paid time 
for bus drivers to attend any refresher courses required by 
the State Education Department regulations or the District. 
6.11 Overtime - Employees working more than forty ( 4 0 )  hours in a 
week will be granted compensatory time off or paid one and one 
h.alf (1 1/21 times the hourly rate- at the discretion of the 
supervisor. Night personnel who work 37 1/2 hours per week 
and are paid for 40 hours per week will be granted 
compensatory time off or paid one and one half (1 1/2) times 
the hourly rate at the discretion of the supervisor. In 
determining the work week, paid holidays, paid vacation and 
paid sick-time will be included in the basic forty hour work 
week. 
6.11.1 Compensatory Time for Maintenance, Grounds, and 
Custodial Employees. 
1. Accumulation is open to all full-time ( 8  hours 
per day) employees. 
2 .  Maximum Compensatory Time per year: 
2.1 Individuals with 4 weeks vacation - 2 4  hours. 
2 . 2  Individuals with less than 4  weeks vacation - 
4 0  hours. 
3. Compensatory Time is accumulated at time and 
one-half and should be used in minimum 4 
hour blocks. 
4 .  Compensatory Time must be accumulated and used 
between January 1 and December 31; any compensatory 
time "on the books" as of December 31 will be paid 
at the rate the individual was receiving when 
the compensatory time was received. 
5. No Compensatory Time will be provided for 
activities associated with the pavilion or building 
checks. 
6. Requests Eor Compensatory Time use require the 
approval of the immediate supervisor, and the 
Supervisor of Buildings and Grounds. 
7 .  ~enerally, approval for Compensatory time use 
should not exceed two days in a row. 
8. Generally, approval of Compensatory Time use should 
take into account other individuals in the 
building/department scheduled to be off due to 
vacation days or compensatory time. 
9. Compensatory Time can only be used on days that a 
substitute is not required. 
10. Scheduled vacation days take preference over the 
use of compensatory time. 
11. When an individual works overtime, it is to be 
- recorded on the weekly payroll sheet if 
compensatory time is granted, and the record 
maintained by building/department. Approved 
use of compensatory time is also recorded on the 
weekly payroll sheets. 
6 . 1 2  Additional Compensation for Part Time Employees - Part time 
employees working four ( 4 )  hours or less per day will be paid 
as follows: 
on or before on or before 
February-1- June-3 0 
To receive payment an employee must be continuously employed 
from the prior September 1 and February 1, respectively. 
6 . 1 3  Service Increments for Full Time Employees - Upon completion of 
the following years of continuous service, a longevity or 
service increment will be granted. Service incrernencs shall be 
applied to full years of service completed July 1 - June 3 0 ,  no 
partlal credit shall be given. 
Service Increment in addition to 
Completed Years of regular annual compensation for 
Continuous-Service 8  - hour/day-employees 
2 0 0 0 / 0 1  2001 /02  2 0 0 2 / 0 3  2003/04  
10 but less than 15 970 990 1 0  1 0  1030  
1 5  but less than 20 1120 1 1 4 0  1 1 6 0  l l a o  
20 but less than 2 5  1320  1 3  4 0  1 3  60  1380  
25  but less than 30 1570  1590  1 6  1 0  1630  
30  and over 1870 1 8 9 0  1 9 1 0  1930  
6 . 1 4  Service Increments for Part Time Employees - The service 
increment will be prorated to cover the following 
classifications: 
2  or more but less than 4  hour employees = 25% 
4 or more but less than 6  hour employees = 5 0 %  
6  hours or over = l o o %  
6 . 1 5  Out of Class Pay - The District reserves the right to assign 
out-of-class work. When an employee is employed more than 
two (2) consecutive days in a classification with a higher 
rate of compensation, the employee shall be paid the rate on 
the same step for the job classification assigned. 
6 . 1 6  Non-resident District employees shall be allowed to enroll 
theirowri children in, the Orchard Park Schools, tuition-free. 
6 . 1 7  Nurses, Teacher Aides, Secretaries and Indoor/Outdoor Monitors 
shall be included in the opening day conference day and two 
conference days per year (usually taking place in October and 
March) should they occur, with pay, for the total of their 
normally scheduled hours. 
Teacher Aides shall work their normally scheduled hours on 
conference days and other half days when students are not in 
attendance. This provision does not include the last two days 
of teacher attendance for the school year. 
6 . 1 8  The District in its discretion, may provide a paid lunch ( 3 0  
minutes) for nurses. If this occurs, nurses daily hours shall 
be increased to eight ( 8 )  hours, inclusive of lunch. 
6 . 1 9  Any unit employee who attends a District approved in-service 
course which has at least 1 5  hours of contact time shall receive a 
stipend of $ 1 5 0 . 0 0  upon presentation of evidence of approval and 
cc~pletion of the course on the SRP In-Service Course Approval 
Form. 
ARTICLE 7. EMERGENCY SCHOOL CLOSINGS 
Eligibility for Pay - All employees will be allowed five (5) 
days off a year with pay when emergency closing of schools is 
necessary. This applies to these specific days and only the 
first five (5) emergency days. Such five (5) days shall 
pertain to the closing of all school buildings or slngle 
buildings as determined by the nature of the emergency and at 
the discretion of the District. This clause does not 
guarantee any or all employees the use of five (5) days in any 
given year. 
Prior to Beginning of the School Day - On the first five ( 5 )  
emergency closings prior to the regular work day beginning, 
only employees specifically Instructed to work by their 
supervisor ail1 be expected to show up. The Superintendent or 
his designee shall make his decision to close schools known 
to the Unlon President or his designee as soon as possible. 
If this notice is given after the employee's starting time, 
that employee shall be entitled to two ( 2 )  hours pay. If the 
notice is given prior to the employee's starting time he/she 
will not be entitled to two ( 2 )  hours pay. 
After the School Day has Begun - If the first five (5) 
emergency closings of school occur after the work day has 
begun, the above employees will be entitled to pay for the 
day plus compensatory time or additional vacation time for 
the hours actually worked. In the event compensatory time 
is not granted the individual will be paid for the hours 
worked. 
Subsequent Emergency Closings - Subsequent to the first five 
( 5 )  emergency closings, all twelve month full time employees 
will report for work. All night shift full time personnel 
should report for work on the day shift. 
ARTICLE 8. HEALTH BENEFITS 
Blue Cross or, Blue Shield or, Bl.ue Cross/Blue Shield Plan(s) 
plus Riders - The District shall provide for individual 
coverage for single full time employees and family coverage 
for full time married employees under Blue Cross, Plans 4 and 
6 and Blue Cross/Blue Shield Plans 90 and 91, $1,000,000 major 
medical rider, Prescript ion Drug Plan, Rider 8 (dependent 
coverage to age 23) and Rider 16 (psychiatric care) . Employee 
contributions toward premiums for these plans shall be: $300 
per year effective July 1, 2000; $325 effective July 1, 2001; 
$350 effective July 1, 2002; and $350 effective July 1, 
2003. The Blue ~ross/Blue Shield deductible shall be $250 
and the prescription co-pay shall be $5 generic/$lo name brand. 
For employees hired after July 01, 1996 who choose to participate 
in the ~raditional Blue Cross/Blue Shield Plan, the employee 
contribution shall be as stated in 8.1 plus $600 per year. 
In each of these years the District shall pay the firs: $150 
of each $250 deductible- Employees may submit to the 
Assistant Superintendent for Administration and Personnel, 
with the required form and Blue ~ross/Blue Shield Notice of 
Payments totaling $150 single or $300 family when their total 
deductibles reach such amounts. If any employee has 
deductibles which do not meet these total amounts during the 
regular plan year (November 1 -October 31), he/she may submit 
the required form with accompanying Blue Cross/Blue Shield 
Notice of Payment no later than January 1 of each year. 
A committee including representative(s1 of the Association and 
District may meet to discuss and evaluate the cost effective- 
ness of the current plan(s). Any changes in existing coverage 
must be approved by both parties. 
Any employee and spouse hired after July 01, 2000 shall have two 
( 2 )  single plans or one family plan if they have dependent 
children but shall not be eligible for in-lieu payments. 
8.2 Health Benefits for Part Time Employees - The District will 
pay 75% of the cost of the above coverage for lo or 12 month 
employees regularly working more than four ( 4 )  hours but less 
than eight (8) hours per day. 
8.3 Health benefits shall be determined according to the number of 
hours an individual is scheduled to work on or before October 
31st of the school year and shall be held constant until the 
following- October. 
8.4 In lieu of Payments - In the event that an employee waives ' 
coverage as set forth in this Article, the District shall pay 
such employee the amount of five hundred ($500) dollars -per 
year, payable in one check' (in November). Notice-to waive 
coverage must be given to the District no later than September 
lEiCh to be eligible for the November payment. An employee may 
be reinstated in the health insurance program under conditions 
described by the insurance carrier. Should this occur during a 
school year, the five hundred ($500) dollar reimbursement shall 
be adjusted on a pro-rata basis. 
Part time employees who are eligible to pay twenty five 
percent (25%) of the cost of the health coverage and who elect 
to waive such coverage, shall receive two-hundred fifty ($250) 
dollars, payable in one check (in November) . 
For drivers and attendants only, who become eligible for medical 
benefits after the bidding process is completed in a particular 
year, notice of waiver must be given to the District no later than 
October 15th to be eligible for the November payment. 
8.5 HMO Option - Employees eligible for the single or family 
coverage plans may at their own option participate in a 
federally qualified Health Maintenance Organization (HMO) 
in lieu of the Basic Blue Cross and Blue Shield plans with 
riders or the equivalent. Employee contributions shall be the 
same as stated in paragraph 8.1. 
8 . 6  Dental Insurance Program - A dental insurance program, chosen 
by the Orchard Park School Related Personnel Association will 
be available. The district will contribute toward the cost of 
the program, including administration, as follows: 
Should the District add a new building to it's facilities during 
the life of this agreement the District will contribute an 
additional $250  for each new additional unit member. 
ARTlCLE 9. SICK LEAVE BENEFITS 
9.1 Eligibility - Employees regularly scheduled to work more than 
four ( 4 )  hours per day will accumulate one sick leave day per 
month of service. As of June 30 each employee employed for 
the full work year will be credited with an additional three 
(3) days of sick leave. Sick leave must be accumulated before 
it can be used. No credit for sick leave will be granted an 
employee who has been in attendance and on full pay for less 
than 50% of the working days in any month, excluding days not 
charged to sick leave. 
9.2 Maximum Accumulation - Sick leave days accumulated are based 
on .the length of the employee's regularly scheduled work day. 
Sick leave days may accumulate to 2 0 0  days. 
9.3 Stipend for Perfect or Near Perfect Attendance - Any employee 
employed for the full year whether on a ten or twelve month 
basis, who does not utilize any days charged against sick 
leave or who does not have days recorded as "Approved Absence 
Without Payo will be eligible for a stipend as follows: 
0  Days Absent 1 Day Absent 2  Days Absent 
in one year- in one year- in one year- 
12 months $185 
10 months 15 5 
The use of five (5) days per occurrence for death in the 
immediate family shall not count against Perfect Attendance. 
9.4 Accumulated Sick Leave Use upon Retirement - Members of the 
New York State Employees Retirement System, if eligible, may 
upon retirement apply a maximum of 165 unused sick leave days 
toward additional service time credit. 
9 . 5  Sick Leave Use Defined - Sick Leave may be utilized when an 
employee by reason of illness or injury is disabled, 
incapacitated or unable to perform the duties of his position. 
9 . 6  Supervisor Approved Additional Uses of Sick Leave - Sick Leave 
may also be utilized when approved by the supervisor for the 
following purposes: 
Illness in Immediate Family - Illness should be of 
such a nature and degree to necessitate the presence 
and care by the employee. Immediate family for this 
section shall include father, mother, parental in-laws, 
spouse, child, brother, sister, grandparents, and 
grandchildren. This provision is intended for 
emergencies, when proper care cannot be rendered by 
another person and/or the employee's presence is 
necessary. The situation should be discussed with the 
supervisor in advance to determine if the conditions 
conform to the requirements of this provision. No more 
than seven ( 7 )  days of accumulated sick leave may be 
used for this purpose in any one year. 
Death in Immediate Family - An employee may use up to 
five consecutive days of accumulated leave for absence 
due to death in the immediate family. Immediate family 
for this section shall include: father, mother, 
brother, sister, son and daughter related by blood or 
marriage, and spouse. Immediate family may also 
include grandparents and grandchildren or a person 
occupying the position of a parent of t h e  employee. 
Special Medical Visits - In case of emergency when 
circumstances require that visits be ' made during 
working-hours to a sp6cialist who is not available at 
any other time, sick leave units of not less than one 
half (l/i) day may be approved by the supervisor. 
Urgent Personal Business - A total of five ( 5 )  days 
accumulated sick leave may be used for urgent personal 
business if such business cannot be transacted at any 
other time but during working hours or for an emergency 
over which the employee has no control and requires 
immediate attention. Except when the nature of the 
emergency prevents, approval will be requested in 
writing to the Supervisor as far in advance as possible 
and at least two (2) days prior to the requested leave 
day. Such five (5) days shall be with full pay and 
without a reason stated. 
Urgent personal business days cannot be used to extend 
a holiday or vacation, nor can these days be taken 
three ( 3 )  or more consecutively, without making a 
written request indicating the reason for the use of 
the days to the Assistant Superintendent for 
Administration and Personnel. 
9.6.5 Funeral - An employee may use between one half ( 1 / 2 )  to 
two ( 2 )  days of accumulated sick leave for absence due 
to attendance at a funeral. 
9.6.6 Religious Holidays - An employee may use up to three 
(3) days of accumulated sick leave per school year for 
holidays listed on the State Education Department 
calendar, such religious days shall not count toward 
perfect attendance if the individual is required not to 
work. 
9.7 Prior Notice of Absences - When an absence is required for 
any reason the employee will report the same as designated 
by the supervisor. Failure to properly report within the 
stated time limit, unless for reasons satisfactory to the 
supervisor, the absence shall not be deductible from 
accumulated sick leave and shall be considered as time off 
without pay. 
9.8 Verification and Proof of Illness - A certificate or 
affidavit, showing incapacity or inability of the employee to 
perform his duties lssued by the attending physiclan shall be 
required at the discretion of the supervisor. Further check 
on any illness regardless of certificate or affidavit can be 
made at the discretion of the supervisor. If an employee 
fails to submit proof of illness when required to do so, the 
absence shall not be deductible from accumulated sick leave 
and shall be considered as time off without pay. If the proof 
submitted, in the judgmenr of the supervisor, does not justify 
the employee's absence, such absence shall not be deducted 
from sick leave. 
9.9 Abuse of Sick Leave Privileges - shall be grounds for 
dismissal. 
- 
. . 9.10 Workmen's Compensation - All employees are covered under 
Workmen ' s Compensation while performing their duties. 
Accidents should be reported to the supervisor immediately. 
Employees may go to a physician of their own choice for 
treatment, but the supervisor should be so informed. If the 
District is reimbursed by the Workmen's Compensation Insurance 
carrier, the employee shall receive credit for the portion of 
the sick leave used based on the daily rate of pay and the 
amount reimbursed. 
9.11 Sick Leave Record - At least once during the school year, but 
no later than November lst, each employee will be given a 
record of her/his accumulated sick leave credited for the 
fiscal year ending in June. 
9.12 Sick Leave Bank - A Sick Leave Bank shall be maintained from 
year to year by volunteer deductions from accumulated 
leave and sick leave credit to the Bank. No more than 
equivalent of one days working hours per employee per year may 
be credited to the Bank. In order to draw from the Bank an 
employee must donate one (1) day per year. 
The total number of hours in the Bank may not exceed 1900 
hours at any given time. 
An employee who is enrolled in the Sick Leave Bank and unable 
to work because of illness or injury of a prolonged nature, 
and who has exhausted all other sick leave, personal, and 
vacation days, may make application to the Sick Leave 
Committee for use of days/hours from the bank after a five- 
vorkday waiting period without pay for full-time employees and 
a fifteen-workday waiting period without pay for part-time 
(four hours or less per day) employees. 
The Sick Leave Bank Committee shall consist of two (2) 
Association representatives and the Superintendent's designee. 
The committee shall decide the number of days up to 50 per 
year that any one (1) employee may be eligible to use. The 
committee may request statements from the employee's 
physician. The decision of the Committee shall be - by a 
majority vote and shall not be open to the grievance 
procedure. 
The District shall credit the Bank with four (4) hours per 
year for each employee working four ( 4 )  hours or less per day, 
(regardless of the number of hours) provided such employee has 
been employed at least one-half year. Such hours to be 
credited July 1, of each year. Employees working four (4) 
hours or less per day shall be eligible for the use of Sick 
Bank days after their four (4) hour credit has been made. 
ARTICLE 10. JURY DUTY 
10.1 Filing of Summons - Employees will be given time to serve on 
jury duty provided a copy of the official summon-s indicating 
selection for jury duty is filed with the supervisor. The 
employee will discuss with the supervisor the best time to 
serve on jury duty. 
10.2 Salary Entitlement - The employee will be paid his regular 
salary provided he files with the District a statement from 
the court indicating the days served on jury duty. Jury duty 
pay need not be turned over to the District. 
10.3 Reporting to Work - Employees must report to work if they are 
excused from jury duty for the full day. 
10.4 Adjustments for Second Shift Employees - Second shift 
employees will not be required to report to work if they 
served on jury duty for the full day. 
ARTICLE 11. HOLIDAYS 
11.1 Full Time and Part Time Entitlements - Twelve month employees 
regularly scheduled to work more than four hours per day 
receive 13.0 paid holidays per year. Ten month employees 
regularly scheduled to work more than four hours per day 
receive 11.0 paid holidays per year. 
11.2 Schedule of Holidays - Employees must be employed on the last 
work day before and the first work day after a holiday in 
order to receive holiday pay. In those situations where a 
holiday falls on a Saturday or Sunday, the District in its 
sole discretion shall decide the day on which the holiday will 
be observed and scheduled for holiday pay purposes, as long as 
the newly scheduled day is within the week preceding or 
following the actual date of the holiday. 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Eve Day 
Christmas Day 
New Year's Day 
Martin Luther King Day 
Patriot's Day 
Good Friday 
Memorial Day 
Totals 
12 -month 10-month 
E ~ D ~ o v ~ ~ s  E ~ D  1 ovee s 
ARTICLE 12. VACATIONS 
12.1 Vacation - All twelve (12) month employees will be entitled 
to vacations paid on the basis of their regularly scheduled 
- 
work hours. Vacation entitlement is based upon service 
rendered while an employee is scheduled to work on a twelve 
(12) month basis and is calculated from the date of the Board 
of Education appointment to a twelve (12) month position. 
Vacation time for twelve (12) month clerical employees shall 
be credited by the hour and used in full days (7 or 8 hours) 
or half days ( 4  hours). 
Years of Service 
Continuously 
Completed 
1 - 7  
8 - 12 
13+ 
Vacation 
2 weeks 
3 weeks 
4 weeks 
Anyone who has reached their 20th year of continuous service 
prior to July 1, 1984 continues to receive the vacation 
entitlement attained by such date, as set forth in the 
1981-84 agreement. 
1 2 . 2  Earned in One Fiscal Year to be used in Subsequent Fiscal Year 
- Vacation benefits earned during one fiscal year must be used 
during the subsequent fiscal year. New employees will be 
entitled to a partial vacation based on the portion of the 
year employed prior to July 1. Earned vacation not used in 
the year following its accumulation may not be saved for later 
use, nor will compensation be made in lieu thereof. I n  
calculating the time allowed for vacation intervening holidays 
will not be counted as vacation days. 
12.3 Prior Approval of S~heduled Vacations - Vacation schedules are 
subject to the approval of the supervisor. All scheduled 
vacations are final and are subject to change only with prior 
approval of the supervisor. 
12.4 Leave of Absence Impact on Vacation Entitlement - An approved 
leave of absence without pay shall not constitute an 
interruption of continuous service for vacation purposes. 
However, time spent on an unpaid leave of absence will not 
earn additional vacation credits. 
12.5 Accrued Vacation Benefits Upon Separation - An individual 
who is eligible to draw retirement benefits from the New York 
State Employees Retirement System and resigns for retirement 
purposes shall be granted vacation accrued during the current 
fiscal year or receive payment in lieu thereof at the 
employee's option. Should such an employee die while in 
service his/her estate will be paid for the accrued vacation. 
Upon separation from employment by resignation with reasonable 
notice, an employee in good standing shall be granted vacation 
accrued during the current fiscal year or receive payment in 
lieu thereof. "Good standing" will be determined by the 
immediate supervisor and the Assistant Superintendent for 
Administration and Personnel. The determination of the manner 
.in which this benefit is given, should it be granted, is at 
the discretion o f the Assistant Superintendent for 
Administration and Personnel. 
Accrued vacation is calculated to the nearest day by 
determining the percent of the fiscal year worked times the 
annual vacation entitlement. 
ARTICLE 13. RETIREMENT 
13.1 Retirement Plans - All full time employees are required by 
state regulations to join the New York State Employees 
Retirement System. Currently there are four ( 4 )  tiers of 
membership. For retirement purposes only; those working six 
(6)hours or more per day shall be considered full-time employees. 
Tier I Members of the retirement system prior to 
July 1, 1973. 
Tier I1 New members to the retirement system between 
July 1, 1973 and June 30, 1976. 
Tier 111 New members subsequent to July 1, 1976. 
Tier IV New members subsequent to July 1, 1984. 
13.2 Additional Benefits - The basic retirement plan is 75i for 
Tier I and I1 members and 75E or the 1/60th plan for Tier I11 
and I V  members. Additional benefits to the basic plan are: 
415 credit for unused sick leave; and guaranteed minimum death 
benefit for Tier I members. 
13.3 Required Retirement Age - Bus drivers are required to retire 
from employment in the Orchard Park Central School District 
when they have reached the maximum age required by law. 
13.4 Additional compensation at Retirement - An employee age 55 or 
over with 20 years or more of service in the district will be 
eligible for reimbursement of unused sick leave based on 
the last five years of service in the District. A stipend 
for each sick day not used up to a maximum of 15 days for 
each of the five years preceding retirement will determine 
the maximum benefit. 
Stipend/Day up to 
Year preceding 15 for Sick Days Maximum 
Retirement- Not-Used Benefit 
The total possible amount an employee may receive under this 
provision is $2,700.00. 
ARTICLE 14. UNPAID LEAVES OF ABSENCE 
14.1 Entitlement - Employees scheduled to work more than four (4) 
hours per day and have at least two years of continuous 
service in the District may make application for an unpaid 
leave of absence not to exceed one year. Such application 
shall state the 'reason for the requested leave. If 
recommended by the Supervisor and Assistant Superintendent for 
Administration and Personnel it shall be submitted to the 
Board of Education and the granting of such leave shall be 
subject to the discretion of the Board of Education. 
14.2 All employees are expected to be in attendance and work as per 
their daily and annual schedules. Unpaid leaves of absence of 
a short duration shall be at the discretion of the Supervisor. 
14.3 Retention of Benefits - Employees granted a leave of absence 
without pay are entitled to retain accumulated sick time, 
vacation rights and step on the salary schedule pursuant to 
past work experience. Benefits do not accrue during an unpaid 
leave of absence. Employees on an unpaid leave may continue 
to participate in the District's group Health Benefits plan at 
their own option and must pay all premiums due during the 
leave. 
ARTICLE 15. CONDITIONS OF EMPLOYMENT 
15.1 Full Time Employees Defined - Full time employees are defined 
as twelve month employees scheduled to work forty (40) hours 
per week, fifty two (52) weeks per year. Clerical employees 
scheduled to work more than 2000 hours per year are also 
considered full time employees. 
15.2 Part Time Employees Defined - Part time employees are defined 
as employees scheduled to work less than eight ( 8 )  hours per 
day or less than twelve (12) months per year. 
15.3 Job Postings - All regular job vacancies shall be posted in 
a conspicuous place within each building throughout the 
district. The job will be posted for a period of five (5) 
working days. The posting shall include job title, job 
classification, job description, number of hours and rate 
of pay. Persons seeking appointments shall make application 
for the posted position in writing. Within thirty (30) days 
of the appointment, the Association shall be notified of the 
employee selected. 
15.4 Applicant Selection - The person selected to fill the position 
shall be the applicant who best meets the requirements of 
the position as judged by the employer. Seniority.wil1 be 
considered as a factor in promotions but not as a determinant. 
15.5 Supervision of Students - Employees are expected to assume 
responsibility for any pupil in any situation where super- 
vision is needed; in the building, on the sidewalks or play 
areas, and elsewhere. In other words, an employee is to 
correct children when and where needed and should report to 
proper authorities. All employees are responsible for the - 
safety of the .chilclren. Failure to provide adequate and 
proper supervision may be considered neglect of duty. 
15.6 Corporal Punishment - Employees are not to use corporal 
punishment at any time. Situations serious enough to warrant 
such punishment should be referred to the supervisor or 
building principal. 
15.7 It is important that every accident, no matter how trivial 
it may seem at the time should be reported to the school 
nurse and an accident report filed by the employee as soon as 
possible, but no later than two ( 2 )  days. 
15.8 Personnel File - Each employee shall have the right, upon 
reasonable advance request, but no later than one work day 
after the request, to review the contents of his personnel 
file maintained in the District's central office. The review 
shall be conducted in the presence of an administrator. The 
employee may be accompanied by an association representative 
of his own choosing. The employee, his representative if any, 
and the administrator shall sign a log showing the date the 
review was conducted. 
No material, other than rolltine personnel documents, shall 
be put in the employee's personnel file, unless he has been 
given the opportunity to examine it. Proof that the 
employee has been given the opportunity shall be demonstrated 
by his signature and date of review on the copy to be filed, 
but his signature shall not represent his agreement with the 
content of the material. The employee may make a written, 
signed and dated response to any material in his file and such 
response shall be attached to the material in the file. 
On receipt of a written request therefore, the employee shall 
be furnished with one copy of any material in his file, and he 
shall sign a receipt therefore if requested to do so. 
Reference and other material obtained in the evaluation of 
an employee for initial employment or for re-employment shall 
be removed from the employee's file before he reviews it and 
he shall not be entitled to a copy of such material. 
15.9 Mileage Reimbursement - The District will pay a mileage rate 
for trips in an employee's own automobile on school business 
which have been approved in advance by the supervisor. 
The rate shall be an amount .equal to the rate allowed by the 
Internal Revenue Service. 
15.10 If the District requests/requires an employee to take courses 
it shall pay for tuition/registration fees, meals, and mileage 
for the employee. 
15.11 When called to testify on any proceeding related to hisjher 
job, the employee shall be paid for their normal scheduled 
working hours plus normal expenses. . 
15.12 The District shall reimburse the employee for any clothing or 
property damaged during the performance of his/her job. The 
District's liability shall not exceed $200 per incident. 
15.13 The District may not sub-contract any unit work exclusively 
performed by bargaining unit employees. However, this does 
not preclude the District from hiring outside persons/ 
companies for a period not to exceed four ( 4 )  weeks when 
additional manpower, equipment, or expertise is needed as 
determined by the District. Length of the period of time 
stated herein may be extended by mutual consent of the 
parties. The hiring of outside personnel shall not cause a 
reduction of hours (regular or overtime) of any regularly 
scheduled employee. 
15.14 The following terms and conditions shall apply as related to the 
District Drug and Alcohol Testing Program. 
All travel to and from the testing site shall be the 
responsibility of the employee and shall be accomplished without 
cost to the District. This includes, but is not limited to 
payment for time and mileage. 
The District will assume the testing costs of all alcohol and drug 
Tests. 
The District retains the right to choose the methodology of 
testing to be performed, pursuant to the Act. 
Any employee who receives a verified positive alcohol or drug test 
result shall be subject to administrative and/or disciplinary 
action consistent with applicable laws and the current Collective 
Bargaining Agreement. 
Any employee who receives a verified positive for a drug Lest and 
is awaiting the results of a re-analysis of the sample shall be 
off work and his/her attendance shall be recorded as "approved 
absence without pay". In the event the re-analysis of the sample 
is negative, the District shall reimburse the employee for all 
such days and his/her attendance record will be changed to 
"approved absences with pay:" 
~f applicable, an employee shall be administered a return to duty 
alcohol test and/or a return to duty drug test as soon as 
possible. 
All employees required to go for Drug & Alcohol testing on their 
own time will be paid for one (1) hour. 
r 
ARTICLE 16. DISCIPLINE DISCHARGE 
16.1 Probationary Period - All employees will serve a six (6) month 
probationary period from the effective date of employment as 
approved by the Board of Education. An employee's service may 
be terminated at any time during and up to the expiration of 
the probationary period with one week's prior written notlce. 
16.2 OraljWritten Warning - Performance that warrants attention and 
modification as judged by the Supervisor or the immediate head 
shall be communicated orally or in writing to the employee. 
16.3 The only process for disciplining an employee, with suspension 
and/or termination, shall be the process set forth in this 
Agreement, which shall be in-lieu of Civil Service proceedings 
and all other statutory/regulatory provisions, and which shall 
be based upon just cause. 
A. Suspension of 30 days or less - -  An unpaid suspension of 
30 days or less may be imposed by the Assistant Superintendent 
for Administration and Personnel (or his/her designee). 
Within 5 working days of the time that the employee and the 
Association are notified of the suspension, the employee may 
request in writing an opportunity to meet with the 
Superintendent (or his/her designee) to present his/her case. 
The meeting shall be held as scheduled by the Superintendent 
(or his/her designee). Within two ( 2 )  weeks of the meeting, 
the Superintendent shall inform the employee and the 
Association in writing of his/her decision on the matter. If 
the employee disagrees with the decision o f the 
Superintendent, he/she and the Association may submit the 
matter to arbitration in accordance with the terms of 
paragraph 19.13 of this Agreement. 
B. Suspension in excess of 30 days or termination - -  
(a) An unpaid suspension in excess of 30 days or termination 
of an employee may be recommended by the employee's supervisor 
and/or the Assistant Superintendent for Administration and 
Personnel (or his/her designee) to the Superintendent of 
Schools. Pending the decision of the Superintendent and the 
Board of Education (where applicable), the employee may be 
suspended without pay by the Assistant Superintendent for 
Administration and Personnel for a period not to excee.d 30 
days. 
(b) Within five ( 5 )  working days of the time that the 
employee and the Association are notified o f the 
recommendation for a suspension in excess of 30 days or 
termination, the employee may request in writing an 
opportunity to meet with the Superintendent (or his/her 
designee) to present his/her case as to why the recommended 
suspension or termination should not be imposed. The meeting 
shall be held as scheduled by the Superintendent (or his/her 
designee) . Within two ( 2 )  weeks of the meeting, the 
Superintendent shall inform the employee and the Association., 
in writing of his/her decision on the matter. - 
(c) If the Superintendent determines to impose an unpaid 
suspension of 30 days or less and the employee disagrees with 
the decision of the Superintendent, he/she may submit the 
matter to arbitration in ,accordance with the terms of 
paragraph 19.13 of this Agreement. 
(d) If the Superintendent determines to impose an unpaid 
suspension in excess of 30 days or to terminate the employee, 
the Superintendent shall submit his/her decision to the Board 
of Education not later than its next regular meeting for its 
consideration and action, the result of which shall be 
communicated to the employee and the Association in writing. 
If the employee disagrees with the decision of the Board of 
Education, he/she and the Association may submit the matter to 
arbitration in accordance with the terms of paragraph 19.13 of 
this Agreement. 
(e) An unpaid suspension of 30 days or less imposed under 
this paragraph B shall begin at the time of the 
Superintendent's decision. An unpaid suspension of more than 
30 days or termination imposed under this paragraph B shall 
begin at the time of the Board's decision. Notwithstanding 
these provisions, and as indicated in sub-paragraph (a) of 
this procedure, the Assistant Superintendent for 
Administration and Personnel (or his/her designee) may place 
the employee on unpaid suspension for a period of not more 
than 30 days pending the decision of the Superintendent and 
the Board of Education (where applicable). Any period of 
unpaid suspension so served .shall be credited toward 
satisfaction of any suspension ultimately imposed upon the 
employee. If the decisions of the Superintendent and the 
Board of Education (where applicable) have not been rendered 
as of the 30th day.of such unpaid suspension, the District 
may, as of -the 31st day, continue the suspension with pay or 
return the employee to work. (See Appendix D for further 
detail. ) 
15.4 An employee may request the presence of an Association 
Representative at any meeting which involves the disciplinary 
process. 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
IMPLEMENTATION OF PARAGRAPH 16.3 
Suspension Imposed by Assistant Superintendent 
.1 (5 days) 
Meeting Request ,by Employee 
- 
J (NO time limit) 
Meeting Between Superintendent and Employee 
Decision of Superintendent 
J (19.3 time frame) 
Employee Moves Matter to Arbitration 
(Suspension Begins within Three Working Days 
of Decision of Assistant Superintendent) 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
IMPLEMENTATION OF PARAGRAPH 16.3 
Recommendation by Supervisor or Assistant Superintendent 
1 ( 5  days) 
Meeting Request by Employee 
1 (NO time limit) 
Meeting of Superintendent and Employee 
1 (2 weeks) 
Decision of Superintendent 
Suspension of 30 Days 
or less 
Employee Moves Matter 
to Arbitration 
Suspension- Over 30 Days 
or Termination 
(Next Meeting 4 
Decision of Board 
of Education 
(19.3 time frame) 1 
Employee Moves Matter 
to Arbitration 
(30-day Unpaid Suspension Pending Process 
May be Imposed by Assistant Superintendent) 
(Suspension of 30 days or Less 
Begins at Superintendent's Decision.) 
(Suspension of Over 30 Days or 
Termination Begins at Board Decision.) 
ARTICLE 17 . mJEMPLOYII1ENT INSURANCE BENEFl TS 
17.1 Exclusions - For purposes of unemployment insurance all 
employees who have rendered six ( 6 )  months of service and/or 
completed their probationary period will be considered as 
continuous employees. School recess periods when work is 
not scheduled shall not be considered as a layoff or 
interruption of service. Continuous employees will receive 
individual notification two weeks prior to position termina- 
tions because of reduction in staff or for performance 
reasons. Unless the termination notice is issued the employee 
is considered to be continuously employed. 
ARTICLE 18. SENIORITY 
18.1 Civil Service Rules - The Civil Service law and rules on 
layoff apply only to persons permanently appointed to 
positions in the competitive class. 
18.2 To transfer from one unit to another an employee must inform 
his supervisor that he wishes to make application in another 
unit. An employee must resign from his previous position when 
transferring to another unit. An employee who transfers to 
another unit will not carry forward accrued seniority. 
In case of a layoff the individual may transfer back to his 
prior unit and bump an employee with less seniority than had 
been accrued by that individual while in that unit. Sick 
leave and vacation rights will not be affected by-transfers. 
- 
18.3 Layoffs and Bumping Rights - Layoffs of individuals serving in 
non-competitive and labor class positions will be governed by 
this Agreement. Part-time employees can only bump part-time 
employees with less seniority. Part-time employees may not 
bump full-time employees with less seniority. Full-time 
employees can only bump full-time or part-time employees with 
less seniority. Full-time employees may not bump part-time 
employees with more seniority. 
18.4 Layoff Units - The layoff units are: 
Clerical 
School Monitor 
Teacher Aide/Computer Aide 
Indoor/Outdoor Monitor 
Registered Professional Nurse 
Buildings and Grounds 
Auto Mechanics 
Bus Drivers 
Bus Attendants 
18.5 District Wide Seniority - Layoff shall be within the layoff 
unit by seniority on a district wide basis. 
18.6 Computation of Continuous Service - Computation of seniority 
rights will be based upon all continuous service in the 
District from the first day of employment, as approved by the 
Board of Education. A seniority list will be distributed 
by the District each year on or before October 30th. 
18.7 Impact of Approved Leaves on Seniority - An approved leave of 
absence without pay is not an interruption of continuous 
service. Time spent on such leave does not accrue to 
accumulated seniority rights. 
18.8 Break in Service - Resignation followed by re-employment is a 
break in service. Computation of seniority rights will be 
based upon continuous service from the last date of hire. 
18.9 'Transportation Department - The Transportation Department 
Seniority as agreed to during negotiations will be posted 
in the Bus Garage. Such agreement will govern and may be 
modified by the mutual agreement of the Supervisor of 
Transportation and the bus driver members of the Executive 
Committee of the' Association. 
18.9.1 Any and all bus routes, route combinations and 
scheduling of routes shall be determined in the sole 
discretion of the District after which bidding will 
take place in accordance with seniority rights. For 
drivers who return from the previous June, hours will 
be guaranteed for September within 0.3 hours more or 
less, based upon the last number of daily hours worked 
in June; time changes will be made where necessary. 
Time paid for sick or personal leave will be paid at 
the hours scheduled in June. Driver shall make sure 
route hour and time changes are noted on the written 
routes. Bidding on routes will take place on the 
third Monday in September with changes taking effect 
the first Monday in October. Mid-day and late runs 
will be bid separately. 
18.9.2 Drivers annual physicals to be paid one hour regular 
rate. 
18.9.3 Job postings for all available runs must be posted for 
five working days. 
18.9.4 A ten minute pre-trip inspection shall be added ko 
morning and afternoon run times. 
18.9.5 The District reserves the right to select and assign 
regularly employed drivers for handicapped special 
education children and BOCES routes, based upon 
capability and seniority. 
18.9.6 A driver will not be taken from his regular run and 
assigned to another run except in case of an 
emergency. A driver may be assigned to an extra 
trip run in lieu of his regular run when no one is 
selected from a complete turn of the extra run trip 
wheel. 
18.9.7 Attempts to call regular bus drivers and bus 
attendants, who are available, will be made on the 
basis of seniority to take runs of absent drivers 
before a substitute is called. Regular drivers and 
attendants must be available for the duration of an 
absence. 
18.9.8 The time for all runs in the Transportation Department 
will start and end in quarter hour segments. All runs 
will be paid on the .hour or 15, 30 or 45 minutes after 
the hour. 
18.9.9 All sanitary and cleaning supplies required on buses 
are to be supplied by the District. 
18.9.10 For Drivers and attendants, longevity shall be based 
upon the number of hours worked as of October 31st of 
each year. 
18.9.11 The District shall.provide a daily change of uniforms 
for all Bus Mechanics. 
18.9.12 Drivers shall not.be permitted to take field trips 
'(including athletic trips) which interfere with or 
overlap their regularly scheduled route time unless 
such a trip will add one and one-half hours or more 
beyond the ending time of their regularly scheduled 
route. 
18.10 An employee who has been laid off shall be placed on a 
recall list for the classification of the position which held 
at the time he was laid off. If a full time or part time 
vacancy (other than a temporary vacancy) occurs and the 
District desires to fill that vacancy or if a new full time 
or part time position (other than a temporary position) is 
created, the District shall not fill the vacancy or new 
position if there are any employees with full time or part 
time seniority on the recall list for that classification. 
If there are, the full time employee with the greatest 
district seniority shall be recalled or, if there are only 
part time employees remaining on the list, the part time 
employee with the greatest district seniority shall be 
recalled. If the entire list has been called without finding 
an employee eligible and willing to be recalled, the District 
may hire a new employee or fill it with an employee from 
. another classification. 
ARTICLE 19. GRIEVANCE PROCEDURE 
19.1 Purpose - The primary intention of this procedure is to 
resolve any grievances at the lowest practicable administra- 
tive level. 
19.2 Grievance Definition - A grievance is an alleged violation of 
the terms and conditions of this agreement. 
19.3 Grievant Definition - A grievant is the Association or an 
employee of the District .in the unit represented by the 
Association who alleges a violation of the terms and 
conditions of this agreement. 
19.4 Time Limit Extension - Since it is important to good relation- 
ships that grievances be processed as rapidly as possible, 
every effort will be made by all parties to expedite the 
process. The time limits specified for either party may be 
extended only by mutual agreement. 
19.5 Time Limit for Filing Grievance - No grievance- will be 
entertained as described below, and such grievance will be 
- deemed waived unless it is initiated at the first available 
-step within ten (10) days after the employee knew,- or should 
have known of the act or condition on which the grievance is 
based. 
19.6 Time Limit of Appeals - If a decision at one stage is not 
appealed to the next stage of the procedure within the time 
limit specified the grievance will be deemed to be discon- 
tinued and further appeal under this agreement shall be 
barred. 
19.7 Failure to Answer within Time Limit - Failure at any step of 
the grievance procedure to communicate a decision to the 
aggrieved party, and his representative within the specified 
time limit, shall permit the lodging of an appeal at the 
next stage of the procedure within the time which would 
have been allotted had the decision been communicated by the 
final day. 
19.8 Definition of Days - Days shall mean work days 
19.9 ~ l l  grievances must be submitted on the grievance form as 
shown in Appendix C. The Grievance, when submitted by the 
Association, must include the names of the individuals who 
have allegedly been grieved, but not necessarily their 
signatures. 
19.10 STEP I - SUPERVISOR - The employee will present a written 
grievance (on the approved form) to his Supervisor dithin 
fifteen (15) days from the time the employee knew or should 
have known, of the act or condition on which the grievance is 
based. The Supervisor will respond to the Grievance within 
ten (10) days from its presentation. 
19.10.1 Appeal Time - If the grievance is not resolved at 
Step 1, the employee will have five ( 5 )  days from receipt of 
the Supervisor's Determination to appeal to Step 11. 
19.11 STEP I1 - ASSISTANT SUPERINTENDENT - The employee will inform 
in writing (on the approved form) the Assistant Superintendent 
for Administration and Personnel of his appeal. A meeting of 
the parties involved will be held within ten (10) days from 
the receipt of the appeal. The grievant, the Assistant 
Superintendent for Administration and Personnel, or his 
designee and the involved parties shall be present at this 
meeting. The Assistant Superintendent's decision shall be 
rendered within five ( 5 )  days of this meeting. 
19.11.1 Appeal Time - If the matter is not resolved and is to 
be appealed, the grievant must proceed to Step I11 
within five (5) days of the decision at Step 11. 
19.12 STEP 3 - SUPERINTENDENT - The grievant shall notify the 
Superintendent of his appeal (on the. approved form) within 
five (5).days of the declslon at Step 11. The Superintendent 
may or may not hold a hearing (formal or informal) within ten 
(10) days from the receipt of the appeal. If a hearing is 
held, all relevant evidence and arguments will be presented at 
this time. The Superintendent's decision will be rendered 
within fifteen (15) days of the hearing or receipt of the 
appeal if no hearing is held, or if a transcript of the 
hearing is made, within five (5) days of receipt of the 
transcript. 
19.13 If the grievant is not satisfied with the decision at Step 
111, the employee and the Association may submit the grievance 
to arbitration not later than the twelfth (12th) day after 
delivery of the Superintendent's decision. 
19.13.1 To submit such grieyance to arbitration, the employee 
and the Association shall send a demand to the New York 
State Public Employment Relations Board (PERB) and the 
parties shall comply with the PERB procedures. The 
employee and the Association shall notify the District 
of submission to Arbitration by completing the grievance 
record, Step IV and returning it to the Superintendent, 
with, a copy of the letter to PERB. 
The arbitrator shall determine whether this Agreement 
has been violated as alleged in the grievance, but he may 
not add to, subtract from or modify any of those terms 
nor shall he require anyone to commit an act which is 
prohibited by law. 
The arbitrator's decision shall be final and binding 
upon all parties. 
One half the fees and expenses of the arbitrator 
shall be paid by the District and one half by the 
Association. All other expenses incident to the 
arbitration, shall be paid by the party which incurs 
them. 
19.14 Informal Adjustment of Grievance - Nothing contained herein 
will be construed as limiting the right of any employee having 
a grievance to discuss the matter informally with any 
appropriate member of the administration and having the 
grievance informally adjusted. In the event that any 
grievance is adjusted without formal determination, pursuant 
to this procedure, while such adjustment shall be binding upon 
the aggrieved party, and ,shall, in all respects, be final, 
said adjustment shall not create a precedent or ruling binding 
upon either of the parties to this Agreement in further 
proceedings. 
19.15 Processing Grievances not to Interrupt Work - The preparation 
and procession 
conducted after 
effort will be 
of grievances, insofar as practicable, shall be 
the regular work hours. All reasonable 
made to avoid interruption of work schedules. 
-ARTICLE 20. CONFORMITY TO LAW PROVISION 
~nvalid Provision - If any provision of this agreement shall 
be invalid or unenforceable such invalidity or unenforce- 
ability shall not affect any other provisions thereof, and 
this agreement shall be construed and enforced as if such 
provision had not been included. 
ARTICLE 21. CHANGING THE AGREEMENT 
Mutual Consent - This agreement may be altered, changed, added 
to, deleted from or modified only through the voluntary mutual 
consent of the parties in a written and signed amendment to 
this Agreement. 
ARTICLE 22. DURATION OF AGREEMENT 
This agreement shall be in effect July 1, 2 0 0 0  through 
June 30,  2 0 0 4 .  
ARTICLE 2 3 .  NEGOTIATIONS TEAMS AND 
AUTHORIZED SIGNATURES 
Association Team: 
Michele Wolniewicz 
Alvin Tripp 
District Team: 
Joseph P. Abel 
Dennis 0' Keefe 
~ i b h e l e  Wolniewicz 
President, Orchard Park 
Related Personnel 
17..  
Charles L. stdddaFt 
Superintendent of Schools 

Appendix A 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
SALARY SCHEDULE 2000t2001 
CLERK TYPIST 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
COMMUNITY ED. - ADMIN. ASST. 
SENIOR CLERK TYPIST 
Step 1 11.34 
Step 2 11.94 . 
Step 3 12.57 
Step 4 13.31 
Step 5 14.57 
Step 6 15.70 
Step 7 15.98 
ACCOUNT CLERK 
ACCT. CLERK TYPIST 
SENIOR CLERK STENOGRAPHER , 
Step 1 - 11.85 
Step 2 12.47 
Step 3 13.1 3 
Step 4 13.87 
Step 5 15.14 
Step 6 16.29 
Step 7 16.55 
SENIOR ACCOUNT CLERK 
PRINCIPAL STENOGRAPHER 
Step 1 13.15 
Step 2 13.84 
Step 3 14.57 
Step 4 15.29 
Step 5 16.55 
Step 6 17.76 
Step 7 18.04 
Appendix A 
SCHOOL MONITOR 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
TEACHER AlDE 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
COMPUTER AIDE 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 - 
INDOOR/OUTDOOR MONITOR 
Step 1 13.15 
Step 2 13.84 
Step 3 14.57 
Step 4 15.29 
Step 5 16.55 
Step 6 17.76 
Step 7 18.04 
REGISTERED PROF. NURSE 
Step 1 15.49 
Step 2 16.31 
Step 3 17.17 
Step 4 17.87 
Step 5 19.1 1 
Step 6 20.29 
Step 7 20.64 
CLEANER 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
LABORERIGROUNDSMAN 
STORES CLERK 
Step 1 11.59 
Step 2 12.20 
Step 3 12.83 
Step 4 13.58 
Step 5 14.84 
Step 6 15.99 
Step 7 16.29 
CUSTODIAN 
DELIVERY SERVICE PERSON 
Step 1 12.61 
Step 2 13.28 
Step 3 13.97 
Step 4 14.73 
Step 5 1 5.99 
Step 6 16.87 
SENIOR CUSTODIAN - ELEM 
Step 1 13.03 
Step 2 13.72 
Step 3 14.44 
Step 4 14.72 
Step 5 16.29 
Step 6 17.19 
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SENIOR CUSTODIAN - MSIHS 
Step 1 13.54 
Step 2 14.25 
Step 3 15.00 
Step 4 15.70 
Step 5 16.85 
Step 6 17.78 
HEAD CUSTODIAN - ELEM 2000101 
Step 1 13.66 
Step 2 14.37 
Step 3 15.14 
Step 4 15.86 
Step 5 17.17 
Step 6 18.50 
Step 7 18.83 
HEAD CUSTODIAN - MSIHS 
Step 1 14.17 
Step 2 14.92 
Step 3 15.70 
Step 4 16.43 
Step 5 17.76 
Step 6 19.53 
Step 7 19.88 
ASST. MAINTENANCE MECHANIC CREW CHIEF 
COMPUTER TECHNICIAN 
GENERAL MECHANIC 
Step 1 14.06 
Step 2 14.80 
Step 3 15.58 
Step 4 16.29 
Step 5 17.56 
Step 6 19.53 
Step 7 19.88 
HEAD GROUNDSMAN 
Step 1 14.93 
Step 2 15.7 1 
Step 3 16.53 
Step 4 17.22 
Step 5 18.50 
Step 6 20.07 
Step 7 20.44 
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AUTO MECHANIC 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
BUS DRIVER 
Step 1 12.00 
Step 2 12.63 
Step 3 13.30 
Step 4 14.02 
Step 5 15.25 
Step 6 16.68 
Step 7 16.96 
Field Trip Rates: 2000-01 = $1 1.501hr; 2001 -02 = $1 2.001hr; 
2002-03= $12.50/hr; 2003104 = $1 3.00lhr 
BUS ATTENDANT 
Step 1 8.35 
Step 2 8.80. 
Step 3 9.26 
Step 4 9.99 
Step 5 11.25 
Step 6 12.34 
Step 7 12.59 
SEASONAL EMPLOYEES - Rate to be determined by the District. 

MEMORANDUM OF UNDERSTANDING 
Appendix B 
b e  tween 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
and  t h e  
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
NON-TEACHING EMPLOYEES ASSOCIATION 
I t  i s  h e r e b y  u n d e r s t o o d  and a g r e e d  by and  be tween  t h e  Orchard  
P a r k  C e n t r a l  S c h o o l  D i s t r i c t  ( " D i s t r i c t " )  and t h e  Orcha rd  Pa rk  
C e n t r a l  S c h o o l  Dis t r ic t  Non-Teaching Employees A s s o c i a t i o n  
( " A s s o c i a t i o n " )  t h a t  o n  and a f t e r  November 1, 1984:  
The Distr ict  may e n t e r  i n t o  a  g r o u p  c o n t r a c t  o r  c o n t r a c t s  
w i t h  B l u e  C r o s s  o f  Western  N e w  York ,  I n c .  and  B lue  S h i e l d  
o f  Wes te rn  N e w  York, I n c .  ( " C a r r i e r s " )  f o r  t h e  p u r p o s e  o f  
p r o v i d i n g  t h e  same h e a l t h  i n s u r a n c e  b e n e f i t s  a s  a r e  p r e s e n t l y  
b e i n g  p r o v i d e d  t o  employees  o f  t h e  D i s t r i c t  u n d e r  P a r a g r a p h  
8 . 1  of  t h e  1984-87 C o l l e c t i v e  N e g o t i a t i o n s  Agreement be tween 
t h e  D i s t r i c t  and  t h e  A s s o c i a t i o n ,  n o t w i t h s t a n d i n g  any c l a u s e  
t h e r e o f  e x p r e s s l y  o r  i m p l i e d l y  t o  t h e  con t r a ry . .  
2 .  S a i d  new g r o u p  c o n t r a c t ( s )  may b e  e x p e r i e n c e  r a t e d  o n  t h e  
b a s i s  o f  t h e  c l a i m s  e x p e r i e n c e  o f  o n e  o r  more o f  t h e  component 
d i s t r i c t s  of t h e  E r i e - C a t t a r a u g u s  BOCES No. 2 e l e c t i n g  t o  j o i n  
t h e  D i s t r i c t  i n  t h e  g r o u p  t o ' b e  s o  r a t e d .  
3 ,  I n  a d d i t i o n  t o  t h e  h e a l t h  i n s u r a n c e  b e n e f i t s  b e i n g  p r o v i d e d  t o  
t h e  Dis t r i c t ' s  c u r r e n t  employees  u n d e r  t h e  s a i d  C o l l e c t i v e  
N e g o t i a t i o n s  Agreement ,  t h e  f o l l o w i n g  new b e n e f i t s  w i l l  b e  
made a v a i l a b l e  t o  saia employees  u n d e r  s a i d  new g roup  
c o n t r a c t ( s ) ,  s u b j e c t  t o  t h e  r u l e s  and r e g u l a t i o n s  o f  t h e  
Car r ie rs  a p p l i c a b l e  t o  e a c h  
a .  B l u e  C o r s s  R i d e r  9  (Ambulance S e r v i c e )  ; 
b. B l u e  S h i e l d  R i d e r  3 ( 3 6 5  Day 1 n - P a t i e h t  M e d i c a l  C a r e )  ; 
c. B l u e  S h i e l d  R i d e r  1 2  ( L a b o r a t o r y  and  P a t h o l o g i c a l  
E x a m i n a t i o n s )  ; 
4. S h o u l d  t h e  D i s t r i c t  a n d / o r  t h e  Carriers f o r  any  r e a s o n  d e c i d e  
t o  e i t h e r  n o t  e n t e r  i n t o  or t e r m i n a t e  s a i d  new g r o u p  c o n t r a c t ( s )  
a t  a n y  t i m e  i n  t h e  f u t u r e ,  t h e  D i s t r i c t  w i l l  n o t  b e  o b l i g a t e d  
t o  c o n t i n u e  p r o v i d i n g  any  of t h e  "new b e n e f i t s "  s e t  f o r t h  
i n  P a r a g r a p h  3 h e r e o f .  
5. The  p r o v i s i o n s  o f  t h i s  Memorandum s h a l l  n o t  b e  s u b j e c t  t o  t h e  
g r i e v a n c e / a r b i t r a t i o n  p r o v i s i o n s  of t h e  s a i d  C o l l e c t i v e  
N e g o t i a t i o n s  Agreement .  N o t h i n g  c o n t a i n e d  i n  t h i s  p a r a g r a p h  5 
s h a l l  be c o n s t r u e d  a s  a  d i m i n u t i o n  o f  any  r i g h t  t h e  A s s o c i a t i o n  
may h a v e  t o  a r b i t r a t e  any i s s u e  w i t h  r e s p e c t  t o  t h e  c u r r e n t  
p r o v i s i o n s  of S e c t i o n  1 9  o f  t h e  1984-87 Agreement between t h e  
A s s o c i a t i o n  and  t h e  D i s t r i c t .  
' ,  
Appendix B 
MEMORANDUM OF UNDERSTANDING 
between 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
and the  
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
NON-TEACHING EMPLOYEES ASSOCIATION 
T h e  duly authorized representat ives  of the  p a r t i e s  have executed 
this Memorandum on t h i s  2 p  day of &a. , 1 9 8 4 .  
FOR THE ASSOCIATION FOR THE DISTRICT 
APPENDIX C 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
YON-TEACHING G R I E V A N C E  RECORD 
IEVANT'S NAME ( s )  
ILDING DEPARTMENT 
I: STATEMENT OF G R I E V A N C E  
The f o l l o w i n g  p a r a g r a p h ( s )  o f  t h e  Agreement a l l e g e d l y  v i o l a t e d :  
T h i s  i s  a b r i e f  summary o f  t h e  f a c t s :  
The d a t e  o f  t h e  a l l e g e d  v i o l a t i o n ( s )  b e i n g  g r i e v e d  o c c u r e d  o n  
The D i s t r i c t  i s  r e q u e s t e d  t o  t a k e  t h e  f o l l o w i n g  a c t i o n ( s )  t o  c o r r e c t  - 
t h e  s i t u a t i o n :  ,- 
G r i e v a n t ' s  S i g n a t u r e  ( s )  
Date  P r e s e n t e d  t o  Assoc. G r i e v a n c e  C o m m i t t e e  ( C h a i r p e r s o n )  
Date P r e s e n t e d  t o  S u p e r v i s o r  
I:  SUPERVISOR'S DETERMINATION 
S u p e r v i s o r ' s  S i g n a t u r e  
Date  g i v e n  t o  g r i e v a n t  (s)  -- 
-- -- - -  
APPENDIX C I1 : APPEAL 
 his g r i e v a n c e  i s  a p p e a l e d  t o  t h e  A s s i s t a n t  S u p e r i n t e n d e n t  f o r  A d m i n i s -  
t r a t i o n  and P e r s o n n e l .  
G r i e v a n t ' s  S i g n a t u r e  ( s )  
D a t e  
D a t e  p r e s e n t e d  t o  Assoc.  G r i e v a n c e  Commit tee  (Chairperson) 
11: ASSISTANT SUPERINTENDENT'S DECISION 
The  g r i e v a n c e  form was r e c e i v e d  o n  
T h e  S t e p  I1 m e e t i n g  was h e l d  on  
a n d  was a t t e n d e d  by 
D e c i s i o n :  
A s s i s t a n t  S u p e r i n t e n d e n t ' s  S i g n a t u r e  
D a t e  s e n t  t o  G r i e v a n t ( s )  a n d  S u p e r v i s o r  
One copy s e n t  t o  t h e  A s s o c i a t i o n  
1 1 1  APPEAL 
T h i s  g r i e v a n c e  i s  a p p e a l e d  t o  t h e  S u p e r i n t e n d e n t .  
G r i e v a n t ' s  S i g n a t u r e ( s )  
D a t e  
Da te  P r e s e n t e d '  t o  Assoc .  G r i e v a n c e  Commit tee  ( C h a i r p e r s o n )  
TEP 111: SUPERINTENDENT'S DECISION 
APPENDIX C 
1) The grievance form was received on 
2) Decision: 
Superintendent's Signature 
Date sent to Grievant(s) and Supervisor 
One copy sent to the Association 
'EP IV: SUBMISSION TO ARBITRATION 
) Each grievant whose signature appears below is not satisfied with the 
Level I11 decision 
' 1  Association Representative's Signature: 
1 . Date form returned to the Superintendknt 
) The Association has submitted the grievance to arbitration. A copy of 
the letter to PERB is attached. 
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SIDE LETTER OF AGREEMENT 
The Orchard Park Central School District and :he 
grchard Park School 3elated Personnel Association 5ave aqreecl :ZI 
s nev paragraph 16.3 af :he Collective Negotiations Xareemenc 
between them. :n rhis Side Letter of Agreemen:, the ?art:es ~is t .1  
to record certain aspects of the agreement between :hem vhicn 
they did not wish to include in the terms of the Co1iec:ive 
Negotiations Agreement. These agreements of the parties are as 
follows: 
1. The terms of paragraph 16.3 are intended to 
suDercede all statutory and regulatory provisions applicable to 
unpaid suspensions and terminations of employees covered by the 
Collective Negotiations Agreement. The Association, on its ovn 
behalf and on behalf of those it represents, specifically waives 
any claims :hat the provisions of the Agreement do not conform to 
statutory or regulatory provisions, because praragraph 16.3 
represents a negotiated alternative to those provisions. 
2. In accordance vith the terms of the above 
paragraph, there is no obligation on the part of the District pa 
submit any matter to the 9oard of Education other than as 
specified in paragraph 16.3. 
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paragraph 19.13 of the Agreement, the time for the sunmission 
shall be measured from the date of the Superintendent's dec' isLon . 
in the case of a suspensicn of 30 days or less, or fram the dare 
3 f  the Board cf Education's Zecision in the case of a s:;spension 
in excess of 30 days or terminatio~. As there is RO s r i ~ r  
grievance record to be submitted, in.addition ra the letter '3 
:he Public Employment ?elations Board, the employee snall subnit 
a copy of the last ?age of the grievance form (Appendix C to the 
Collective Negotiations Agreement), completed vith respect to 
Step IV. The employee shall set forth the nature of the matter 
submitted to arbitration on the grievance form and/or in the 
letter to the Public Employment Relations Board. 
4 .  Unpaid suspensions under paragraph A of 16.3 shall 
begin ~ i t h i n  three working days of the day on which the employee 
and the Association are notified of the suspension by the 
Assistant Superintendent for Administration and Personnel. 
5 .  If a period of previously scheduled vacation 
should fall within the period of any unpaid suspension under 
these procedures, the vacation shall be taken and paid as 
scheduled and the peri3d of such vacation shall not be counted 
coward any period of znpaid suspension. As an example, if any 
employee has four weeks of anpaid suspension imposed apon him 
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beginning one week prior to his scheduled veek of vacation, :ke 
employee shall be on unpaid suspension for one week, shall then 
be on paid vacation for one week, and then shall be on unpaid 
suspension for an additional three veeks. The sane r3:e shall 
. . 
apply t.3 any ,period that an employee is not ncrmaliy s:ked~-e-, 1; 
.,fork, e.g., Christmas, spring or scrnmer recess for a 13-~onth 
employee. 
6. Except for previously scheduled vacations, an 
employee on suspension shall be entitled to no form of paid or 
unpaid leave during the term of that suspension. 
7. I f  an employee is returned to work pending the 
decisions of the Superintendent and Board of Education (where 
applicable) under paragraph B of 16.3, he may not necessarily be 
- 
returned to his prior position but may be reassigned to another 
position in his fob title. 
FOR THE DISTRICT 
Date: R-22 - a/ 
FOR THE ASSOCIATION 
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HEHORANDUH O? ACREIHEMT 
BETWEEM THS 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
AblD THB 
ORCHARD PARK SCHOOL RELATED PERSORREL AS~OCIATIOB 
Jntroductory gtatement 
The purpose of the Shared Decision-Haking model is to 
encourage research, input, discussion, and possible resolution 
of situations which will enhance the growth, abilities and 
cooperative efforts of the staff on behalf of the students of 
the Orchard Park Central School District. A process should be 
developed and established which will enhance coamunications and 
therefore lead to an effective staff and learning environment. 
While the process is aimed at the improvenent of the District as 
a whole, it should not lose. sight of the uniqueness of each 
building, its staff, students and community. Although Shared 
Decision-Haking in expected to provide 8 positive influence o n  
the decisions at the building and district levels, no party, 
under this model, abrogates its rights and responsibilities a s  
grounded in education o r  public law. 
It is well understood by those involved in the development 
of the Shared Decision-Haking concept and model that we are all 
embarking on "a path less traveled". And, that at least in its 
early stages the process is a learning experience and may 
require modifications. 
- 
1) I n  each building where a Building Effectiveness Team (BET) 
is already in place, the OPSRPA shall be represented by two 
members of the Association at the secondary level and one 
member of the Association at the elementary level assigned 
to that particular building. These representatives shall be 
chosen by the President of the Association. The District is 
represented on each BET by the principal of the building, 
who ray invite one additional person to sit o n  the team if 
heishe believes it necessary. Additions may be made to 
building teams by mutual consent. 
2 )  Employees not assigned to specific buildings shall be 
represented on Effectivaness Teams as f o l l o w s ~  
nteng~ce/Grounds: Two representatives to this 
team from the department shall be designattd by the 
President of the Association. The District shall be 
represented by the Superintendent of Buildings and Grounds 
and one other designated representative. 
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T r a n s v o r t a t i o n t  U P  t o  f o u r  ( 4 )  S e p r t s e n t a t i v e s  t o  t h i s  
team s h a l l  be d e s i g n a t e d  b y  t h e  P r e s i d e n t  of  t h e  
A s n o c i a t i o n ;  one  b u s  d r i v e r ,  o n e  a u t o  mechan i c ,  o n e  
a t t e n d a n t ,  and one  c l e r i c a l .  The D i s t r i c t  s h a l l  be 
r e p r e s e n t e d  by  t h e  T r a n ~ p o r t a t i ~ n  S u p o r v i s o r  and  o n e  o t h e r  
d e s i g n a t e d  r e p r e s e n t a t i v e .  
D i s f r i c ~  Q f f i c s ~  Two r e p r e s o n t a t i v o s  t o  t h i s  t e am s h a l l  
be d e s i g n a t e d  by  t h e  P r e s i d e n t  o f  t h e  A s s o c i a t i o n  a n d  u p  
t o  two r e p r e s e n t a t i v e s  o f  t h e  D i s t r i c t  s h a l l  be d e s i g n a t e d  
by  t h e  S u p e r i n t e n d e n t  o f  S c h o o l s .  
3 )  T h i s  p r o c e s s  s h a l l  n o t  p r e c l u d e  a n y  g r o u p  f rom u s i n g  t h e  
s e r v i c e s  o f  a  team o r  a  c o u n c i l  t h a t  may a l r e a d y  e x i s t ,  n o r  
d o e s  t h i s  p r o c e s s  p r e c l u d e  a n y  g r o u p  f rom c r e a t i n g  a  t e a m ,  
g r o u p ,  o r  c o m m i t t e e  i n  t h e  f u t u r e .  
4 )  Each  team w i l l  mee t  m o n t h l y  (more  o f t e n  i f  m u t u a l l y  
a g r e e a b l e )  t o  d i s c u s s  and  r e s o l v e ,  i f  p o r s i b l e ,  i s s u e s  a n d  
p r o b l e m s  t h a t  r e l a t e  , to  t h a t  s p e c i f i c  b u i l d i n g  o r  
d e p a r t m e n t .  
5 )  P r o b l o m r  o r  i s s u e s  t h a t  r e l a t e  t o  8 d i r t r i c t - w i d e  c o n c e p t  
may b e  f o r w a r d e d  t o  t h e  L a b o r  Management Commi t t e e ,  f o r  
a p p r o p r i a t e  a c t i o n .  
6 )  A m u t u a l  r e c o r d  o f  a l l  m e e t i n g s  s h a l l  be  k e p t  by e a c h  
b u i l d i n g  o r  d e p a r t b e n t  and  f o r w a r d e d  t o  t h e  S u p e r i n t e n d e n t  
a n n u a l l y .  
7 )  E a c h  - b u i l d i n g  t t a m ,  a s  w e l l  a s  t h e  Labo r  M a n a g e m e n t -  
C o m m i t t e e ,  w i l l  h a v e  t h e  a b i l i t y  t o  c r e a t e  t a s k - o r i e n t e d  
- t eam& t o  r e s e a r c h  and  make a d v i s o r y  r e c o m m e n d a t i o n s  o n  
s e l e c t e d  t o p i c s .  The make-up o f  a n y  sub - t eam s h o u l d  come 
f r o m  d i s c u s s i o n  and  c o n s e n s u s  o f  t h e  g r o u p  t h a t  i s  f o r m i n g  
t h e  toam,  b u t  s h o u l d  t h a t  f a i l  f o r  any  r e a s o n ,  t h e  t t a m  
members who a r e  n o t  f rom t h e  OPSRPA w i l l  b e  s e l e c t e d  by t h e  
S u p e r i n t e n d e n t  a n d  t h o s e  t e a s  members who a r e  f rom t h e  
O P S R P A  w i l l  be  s e l e c t e d  b y  t h e  A s s o c i a t i o n .  
8 )  Sub - t eams  w i l l  r e m a i n  i n  e x i s t e n c e  o n l y  a s  l o n g  a s  i t  t a k e s  
t o  c o m p l e t e  t h e  prescribed t a r k  and  r e p o r t  b a c k  t o  
a p p r o p r i a t e  i n d i v i d u a l s  o r  g r o u p s .  
9 )  I n  t h o s e  s i t u a t i o n s  where  a  b u i l d i n g  e f f e c t i v e n e s s  t e am i s  
n o t  c l e a r  r e g a r d i n g  t h e  manner  i n  which t o  h a n d l e  o r  p r o c e s s  
a n  i s s u e ,  t h e  LHC may be c o n s u l t e d  t o  s u g g e s t  an  a p p r o p r i a t e  
c o u r s e  o f  a c t i o n .  
1 1 )  Anyone may s u b m i t  a n  i s s u e  r e l a t i n g  t o  a s p e c t s  o f  t h e  s c h o o l  
o r  s c h o o l  d i s t r i c t  t o  e i t h e r  a  b u i l d i n g  l e v e l  t e a m  o r  t h e  
L a b o r  Hanagemant  C o m m i t t e e  f o r  d i s c u ; s i o n  a n d  a p p r o p r i a t e '  
a c t i o n .  
1 2 )  Any l e v e l  t eam may i n v i t e  o t h e r s  t o  make p r e s e n t a t i o n s  t o  
a s s i s t  them i n  u n d e r s t a n d i n g  a n  i s s u e .  
1 3 )  F o l l o w i n g  a  d i s c u s s i o n ,  e i t h e r  t h e  P r e s i d e n t  o f  t h e  
OPSRPA o r  t h e  S u p e r i n t e n d e n t  may d e t e r m i n e  t h a t  a n y  g i v e n  
t o p i c  i s  n o t  a p p r o p r i a t e  t o r  t h i s  m e c h a n i s m .  
1 4 )  T h i s  p r o c e s s  i s  n o t  i n t e n d e d  t o  t a k e  t h e  p l a c e  o f  c o l l e c t i v e  
b a r g a i n i n g  b u t  i s  i n t e n d e d  o n l y  a s  a  p o s i t i v e  m e a n s  t o r  
c o o p e r a t i v e  d i s c u s s i o n  and  u n d e r s t a n d i n g  o f  i s s u e s  t h a t  
a r i s e  f r o m  d a y  t o  d a y  w h i c h  a r e  deemed  a p p r o p r i a t e  f o r  t h e  
mechan i sm.  
1 5 )  Each  p a r t y  r e t a i n s  i t s  r i g h t  t o  d i s c o n t i n u e  i t s  
p a r t i c i p a t i o n  i n  t h i s  p r o c e s s  a s  a  w h o l e  o r  i n - p a r t  ( b y  
b u i l d i n g / d e p a r t m e n t )  w i t h  p r o p e r  n o t i c e  (30 d a y s )  t o  t h e  
o t h e r  p a r t y .  
1 6 )  T h i s  memorandum o f  a g r e e m e n t  i s  t o  b e  c o n r i d e r e d  a n  a p p e n d i x  
t o  t h e  c o n t r a c t  b e t w e e n  t h o  O r c h a r d  P a r k  C e n t r a l  S c h o o l  
Dis t r i c t  a n d  t h e  O r c h a r d  P a r k  S c h o o l  R e l a t e d  P e r s o n n e l  
A s s o c i a t i o n .  D e c i s i o n s  r e n d e r e d  t h r o u g h  t h e  u s e  o f  t h i s  
p r o c e s s  s h a l l  n o t  b e  s u b j e c t  t o  t h e  g r i e v a n c e  p r o c e s s .  
C h a r l e s  L .  S t o d d a r t  A l v i n  T r i p p ,  P r e s i d e n t  
O r c h a r d  P a r k  C e n t r a l  S c h o o l  O r c h a r d  P a r k  S c h o o l  R e l a t e d  
P e r s o n n e l  A s s o c i a t i o n  
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HEHORAIDUH O r  UHDIRSTAIDING 
BETWEEN THE 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
AID TH1 
ORCHARD PARK SCHOOL RELATED PLRSOIIIL ASSOCIATIO# 
AID ?HI 
ORCHARD PARK TEACHERS ASSOCIATIOI 
AID THE 
ORCHARD PARK ORGAUIZATIOII Or EDUCATIOYAL ADHIUISTRATORS 
Through the collaborative efforts of the organizations and 
central administration within the Orchard Park Central School 
District, discussions and a mutual understanding of a Shared 
Decision-Haking model have taken place. It is within this 
spirit of collegiality and faith that tho partiem agree to the 
signing of this document, with the expressed hope and confidence 
that the procesm will be successful at all levelm. This 
document should not be construed in any manner as a 
representation of a contractual agreement but rather a showing 
of good faith effort and earnest belief in the concept and 
process which followst r 
Introductory Statement 
Tho purposo of this Shared Decision-Haking model is to 
encourage research, input, discussion, and possible reolution of 
situations which will enhance the growth, abilities and 
cooperative efforts of the staff on behalf of the students of 
the Orchard Park Contra1 School District. A process should be 
developed and ostablished which will enchance communications and 
theroforo lead to an effective ~ t a f f  and learning environment. 
Whilo thir procesn is aimed at the improvement of the District 
as a wholo, it im expected to provide a poritive influence on 
the decisions at the building and district levels, no party, 
under thim model, abrogates its rightn and responsibilities as 
grounded in education or public law. 
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I t  i s  w e l l  u n d e r s t o o d  by t h o s e  i n v o l v e d  i n  t h e  d e v e l o p m e n t  
o f  t h e  S h a r e d  D e c i s i o n - H a k i n g  c o n c e p t  a n d  model t h a t  we a r e  a l l  
embark ing  on " a  p a t h  l e s n  t r a v e l e d " .  And, t h a t  a t  l e a s t  i n  i t s  
e a r l y  s t a g e s  t h e  p r o c e s s  i s  a  l e a r n i n g  e x p e r i e n c e  and may 
r e q u i r e  m o d i f i c a t i o n s .  
I n - e a c h  b u i l d i n g  whe re  a  B u i l d i n g  E F F e c t i v e n e s s  Team (BET) 
i s  a l r e a d y  i n  p l a c e ,  t h e  OPSRPA s h a l l  be  r e p r e s e n t e d  by  t w o  
members o f  t h e  ~ s s o c i a t i o n  a t  t h e  s e c o n d a r y  l e v e l  a n d  one  
member o f  t h e  ~ 8 8 0 c i . t i o n  a t  t h e  e l e m e n t a r y  l e v e l  a n n i g n e d  
t o  t h a t  p a r t i c u l a r  b u i l d i n g .  These  r e p r e s e n t a t i v e s  s h a l l  b e  
c h o s e n  by t h e  P r e s i d e n t  o f  t h e  A s s o c i a t i o n .  The D i s t r i c t  i s  
r e p r e s e n t e d  on e a c h  BET by t h e  p r i n c i p a l  OF t h e  b u i l d i n g ,  
who may i n v i t e  one  a d d i t i o n a l  p e r s o n  t o  s i t  on t h e  team i t  
h e / s h e  b e l i e v e s  it n e c e s s a r y .  A d d i t i o n s  may be made t o  
b u i l d i n g  t e a m s  by  m u t u a l  c o n s e n t .  
Employees  n o t  a s s i g n e d  t o  s p e c i f i c  b u i l d i n g s  s h a l l  be  
r e p r e s e n t e d  on E f t e c t i v e n e s s  Teams a s  f o l l 0 ~ 8 r  
i n t e n a n c e / G r o u n d s r  'Two r e p r e s e n t a t i v e s  t o  t h i s  
t eam f rom t h e  d e p a r t m e n t  s h a l l  b e  d e s i g n a t e d  by  t h e  
P r e s i d e n t  OF t h e  A s s o c i a t i o n .  The Di s t r i c t  s h a l l  be  
r e p r e s e n t e d  by  t h e  S u p e r i n t e n d e n t  o f  B u i l d i n g s  a n d  G r o u n d s  
and  one  o t h e r  d e s i g n a t e d  r e p r e s e n t a t i v e .  
T r a n s ~ o r t a t i o n r  Up t o  Four  r e p r e s e n t a t i v e s  t o  t h i s  t eam 
s h a l l  be  d e s i g n a t e d  by  t h e  P r e s i d e n t  O F  t h e  A s s o c i a t i o n ;  
one  bun d r i v e r ,  o n e  a u t o  mechan ic ,  one  a t t e n d a n t ,  and one  
c l e r i c a l .  The D i s t r i c t  s h a l l  be  r e p r e s e n t e d  by  t h e '  
T r a n s p o r t a t i o n  S u p e r v i s o r  and  one  o t h e r  d e s i g n a t e d  
r e p r e s e n t a t i v e .  
Q d s t r i c t  pLt ice t  TWO r e p r e s e n t a t i v e s  t o  t h i s  t eam s h a l l  
b e  d e s i g n a t e d  by  t h e  P r e s i d e n t  o f  t h e  A s s o c i a t i o n  and  u p  
t o  two r e p r e s e n t a t i v e s  o f  t h e  D i s t r i c t  s h a l l  be d e s i g n a t e d  
by  t h e  S u p e r i n t e n d e n t  o f  S c h o o l s .  
T h i s  p r o c e s r  s h a l l  n o t  p r e c l u d e  a n y  g r o u p  From u s i n g  t h e  
s e r v i c e s  o f  a team o r  a  c o u n c i l  t h a t  may a l r e a d y  e x i s t ,  n o r  
d o e r  t h i s  p r o c e n s  p r e c l u d e  a n y  g r o u p  From c r e a t i n g  a  t eam,  
g r o u p ,  o r  c o m m i t t e e  i n  t h e  F u t u r e .  
E a c h  team w i l l  mee t  m o n t h l y  (more  o f t e n  I F  m u t u a l l y  . 
a g r e e a b l e )  t o  d i s c u s s  and  r e s o l v e ,  i f  p o s s i b l e ,  issues and  
p r o b l e m s  t h a t  r e l a t e  t o  t h a t  s p e c i f i c  b u i l d i n g  o r  
d e p a r t m e n t .  
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5 )  P rob lems  o r  i s s u e s  t h a t  r e l a t e  t o  a  d i s t r i c t - w i d e  c o n c e p t  
may be  fo rwarded  t o  t h e  Labor  Management Committee,  f o r  
a p p r o p r i a t e  a c t i o n .  
6 )  A m u t u a l  r e c o r d  o f  a l l  mee t ing8  s h a l l  be k e p t  by e a c h  
b u i l d i n g  o r  d e p a r t m e n t  and f o r w a r d e d  t o  t h e  S u p e r i n t e n d e n t  
a n n u a l l y .  
7 )  Each b u i l d i n g  team, a s  w e l l  a s  t h o  Labor  Management 
Commit tee ,  w i l l  h ave  t h e  a b i l i t y  t o  c r e a t e  t a s k - o r i e n t e d  
- t o  r e s e a r c h  and make a d v i s o r y  recommendat ions o n  
s e l e c t e d  t o p i c s .  The make-up of  a n y  ~ u b - t e a m  s h o u l d  come 
From d i s c u s s i o n  and c o n s e n s u s  o f  t h e  g roup  t h a t  i s  f o r m i n g  
t h o  t eam,  b u t  s h o u l d  t h a t  f a i l  f o r  a n y  r e a s o n ,  t h e  team 
members who a r e  n o t  f rom t h e  OPSRPA w i l l  be  s e l e c t e d  by t h e  
S u p e r i n t e n d e n t  and  t h o s e  team members who a r e  from t h e  
OPSRPA w i l l  be  s e l e c t e d  by t h e  A s s o c i a t i o n .  
8 )  Sub- t eams  w i l l  r e m a i n  i n  e x i s t e n c e  o n l y  a s  l o n g  a s  i t  t a k e s  
t o  c o m p l e t e  t h e  p r e s c r i b e d  t a s k  and  r e p o r t  back  t o  
a p p r o p r i a t e  i n d i v i d u a l s  o r  g r o u p s .  
9 )  I n  t h o s e  s i t u a t i o n s  where a  b u i l d i n g  e f f e c t i v e n e s s  team i s  
n o t  c l e a r  r e g a r d i n g  t h e  manner i n  which  t o  h a n d l e  o r  p r o c e s s  
an  i s s u e ,  t h e  LHC may be c o n s u l t e d  t o  s u g g e s t  an a p p r o p r i a t e  
c o u r s e  o f  a c t i o n .  
10) Any i s s u e  d e a l i n g  w i t h  a  t e r m  and  c o n d i t i o n  of  employment 
may b e  r e v i e w e d  b y  t h e  Labor  Management Committee and a  
recommendat ion  f o r w a r d e d  t o  t h e  S u p e r i n t e n d e n t  and t h e  
P r e s i d e n t  of t h e  OPSRPA f o r  a p p r o p r i a t e  a c t i o n .  
11) Anyone may s u b m i t  a n  i s s u e  r e l a t i n g  t o  a s p e c t s  of t h e  s c h o o l  
o r  s c h o o l  d i s t r i c t  t o  t i t h e r  a  b u i l d i n g  l ' e v t l  team o r  t h e  - -  
L a b o r  M a n a g e m e n t ~ ~ o b m i t t e e  f o r  d i s c u s s i o n  a n d  a p p r o p r i a t e  
a c t i o n .  
1 2 )  Any l e v e l  team may i n v i t e  o t h e r s  t o  make p r e s e n t a t i o n s  t o  
a s s i s t  them i n  u n d e r s t a n d i n g  an  i s s u e .  
13 )  F o l l o w i n g  a  d i r c u s s i o n ,  e i t h e r  t h e  P r e s i d e n t  of t h e  
OPSRPA o r  t h o  S u p e r i n t e n d e n t  may d e t e r m i n e  t h a t  any g i v e n  
t o p i c  i r  n o t  a p p r o p r i a t e  f o r  t h i r  mechanism. 
1 4 )  T h i s  p r o c e s s  i s  n o t  i n t e n d e d  t o  t a k e  t h e  p l a c e  of  c o l l e c t $ v e  
b a r g a i n i n g  b u t  i s  i n t e n d e d  o n l y  a8 a p o s i t i v e  means f o r  
c o o p e r a t i v e  d i s c u s s i o n  and u n d e r s t a n d i n g  of i s s u e s  t h a t  
a r i s e  f rom day  t o  d a y  which a r e  deemed a p p r o p r i a t e  f o r  t h e  
mechanism. 
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1 5 )  T h i s  Hernorandurn of  U n d e r s t a n d i n g  18 t o  b e  c o n s i d e r e d  a n  
a p p e n d i x  t o  t h a  c o n t r a c t  b e t w e e n t h e  O r c h a r d  Park  C e n t r a l  
S c h o o l  D i s t r i c t  and  t h e  O r c h a r d  P a r k  S c h o o l  R e l a t e d  
P e r s o n n e l  A s s ~ ~ i a t i ~ n .  D s c i 8 i o n s  r e n d e r e d  t h r o u g h  t h e  u s e  
of t h i s  p r o c e a s  s h a l l  n o t  be s u b j e c t  t o  t h e  g r i e v a n c e  
p r o c e s s .  
C h a r l e s  L. S t o d d a r t  A l v i n  T r i p p ,  ~ i ' e s i d e n t  
O r c h a r d  P a r k  c e n t r a l  S c h o o l  O r c h a r d  P a r k  S c h o o l  R e l a t e d  
P e r s o n n e l  A a s o c i a t i o n  
//-a- yg / / - 2 / -  y o  
Data  / D a t e  
Rana ld  Hacpher  
A s s o c i a t i o n  
O r c h a r d  P a r k  T 
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APPENDIX F 
SIDE LETTER OF AGREEMENT 
between the 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
and the 
SCHOOL RELATED PERSONNEL ASSOCIATION 
This Side Letter of Agreement is in regard to the Memorandum of 
Understanding dated December 19, 1996 and is intended to clarify its 
application for all bus routes: 
The time for all bus routes, AM: Mid-Day; PM; Late Runs and Extra 
Runs wil l  be paid on the hour or  1 5 3 0 ,  or 45 minutes after the 
hour. Fifteen (15) minutes will be paid at .25 hours; thirty (30) 
minutes (30) wi l l  be paid at .5 hours and forty-five (45) minutes will 
be  paid at .75 hours. 
Bus drivers are not  authorized to change their scheduled route times 
on  the sign-out sheet until they have worked for at least fifteen (15) 
minutes past their scheduled sign-out time. 
- 
I f  a driver's-scheduled run consistently finishes before or after the 
scheduled endingt ime for the run, either the employee or the 
Transportation Supervisor may request to change the scheduled 
ending time t o  conform with the employee's actual ending time. 
For the District Date For the Association 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
and 
ORCHARD PARK SCHOOL RELATED PERSONNEL ASSOCIATION 
SIDE LETTER OF AGREEMENT 
The Orchard Park Central School District and the Orchard Park School 
Related Personnel Association, have agreed to certain methods of 
operation in the Transportation Department. These methods of operation 
have been in  effect since June 1996 and August 1997 and have worked 
wel l  for  all concerned. The parties, in this Side Letter of Agreement, wish 
to record these operational aspects which they do  not wish to include 
in the body of the Collective Bargaining Agreement. These agreements. 
are as follows: 
APPENDIX G 
ORCHARD PARK CENTRAL SCHOOL DISTRICT 
and 
THE ORCHARD PARK SCHOOL RELATED PERSONNEL ASSOCIATION ' 
This Agreement is intended to provide the Senior Employees the opportunity for Extra 
Hours, when possible, without overtime. 
1. Operate midday and late run sub lists the same way, using the complete 
seniority list. 
1.1 Emergency trips will also be included by using the complete seniority 
list. 
2. Midday, late run and emergency trip assignments will be made every day, 
by seniority, (no rotation). .(Field trips will be covered by rotation on the field 
trip wheels.) 
2.1 Midday and late runs that are available will be assigned by 8:30 AM 
with senior drivers getting the most hours. Midday and late runs that 
become available after the assignments are made will be assigned to 
the next most senior alternate driver. respectively. 
2.2 Emergency trips that become available after the assignments are 
. made (by 8:30 AM) will be assigned by seniority with the most senior 
-driver getting the most hours. 
- 
2.3 ' If an emergency field trip interferes with any scheduled or assigned 
run, the employee must be able to gain 1.5 or more hours from that 
emergency trip to be assigned that emergency trip. 
2.4 When, due to time constraints, it is not feasible to cover an emergency 
trip in the normal manner, the trip may be covered by any readily 
- 
available employee, by seniority if more than one employee is readily 
available. 
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Employees who are available and request extra work are to initial the daily 
sign up sheets for midday, late runs, and emergency trips. Off-site drivers 
may radio the office to sign for them. Those employees who do not sign any 
sheet or column by 8:00 AM, they will be considered unavailable for that day. 
In the case of canceled field trips or extra work assignments, the affected 
employees may verbally express the availability for extra work to the office 
anytime after assignments are made to be considered for extra work that may 
become an emergency, but they will not take precedence over any previously 
signed or already assigned employees for that day. (In the case of a 
canceled reqularly scheduled midday or late run. the affected employee must 
immediately express interest and availability upon notice of cancellation to 
take precedence over the next available opening for an extra work 
assignment, excluding field trips, to make up lost time, but not take 
precedence over any previously assigned employees for that day.) 
3.1 Employees available for emergency trips (more than the regular 2 hour 
midday or PM late run) must initial on the appropriate column, and in 
addition, if available for holiday or weekend emergency trips, must 
indicate availability one day prior to the holiday andlor weekend trip, 
which will be assigned by seniority. 
4. Long term assignments will be made by seniority for the duration, usually one ' 
week or more, when known, Yo the employee who isnot scheduled to another 
midday or late'run and the hours of assigned employee will not go into 
overtime as a result of the assignment. 
5. If any midday, late run, emergency trip, or field trip will put employee into 
overtime, they must put "01" after their initials. Drivers are limited to a 
maximum of eight (8) hours of overtime per week unless no regularly 
appointed driver or substitute is available (i.e. - if the only driver available 
to take a run is at eight (81 hours overtime and a sub is not available, a driver 
may then exceed the eight [8] hours maximum). 
5.1 If there are no other names initialed on that list from which to choose. 
that employee will be assigned that trip with overtime. 
* -x 
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If, however, there are less senior employees initialed on the list, that 
employee will be passed over and the next senior employee, who 
won't go into overtime, will be assigned the extra run. 
In the case where all employees who signed for extra work will go into 
overtime, the extra work will be assigned to the employees who will 
receive the least amount of overtime. (Overtime will not be assigned 
by seniority, unless to select between employees who would receive 
the same amount of overtime, in which case the senior employee w~ll  
be assigned.) 
PENALTY: In order to prevent blatant use of overtime, (see notation 
on sign-up sheet), employees who knowingly sign for extra work 
without indicating "O.T." will be penalized. Each employee is 
responsible to watch their own time weekly to prevent going into 
overtime and to indicate "O.T." when overtime becomes apparent. 
The penalty for blatant use of overtime will be the removal of the 
employee's name from the extra work lists for a minimum of seven 
days and/or a minimum of one rotation of the field trip wheel. 
Consistent or extreme use of overtime may constitute more extreme 
penalties inchding, but not limited to, the removal from the extra 
work sign up sheets and field trip wheels for a period of up to one 
year. - 
6.  Late Runs: Employees are guaranteed to be paid only the scheduled time of 
the late run, whether more or less time is worked. (45 minutes for a 4:15 , or 
2 hours for a 4:15 with an attached 5:30, when the 5:30 is worked.) i.e.- 
when a 4:15 late run is worked, but the attached 530 is canceled, the 
employee will only be paid the 45 minutes for the 4.15 late run. If a 4:15 late 
i n  (not attached to a 530 late run) is canceled, the employee is not paid for 
for the canceled 4:15 late run. 
Exception: - Outside of running late because of bad weather, an employee 
working late for reasons beyond their control, i.e. (bus in ditch, 
bus stuck, an accident, road closed, mechanical problem. must 
wait for a parent to get home, etc.), will be paid for the extra 
time worked. 
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- Any unusual situation causing an employee to be late must be 
called in to the bus garage office in order for the employee tb be 
paid the additional time beyond 45 minutes. 
6.1 In the case where more than one late run is scheduled for or assigned 
to one particular school, when one bus is consistently late and another 
is consistently early, the drivers should work together along with 
approval from the office andlor the Supervisor, to even out the 
difference in time by rerouting, altering routes, andlor dividing the 
number of students, accordingly and fairly whenever possible. 
6.2 In the case where more than one late run bus is scheduled for or 
assigned to one particular school, when any one or more of the buses 
are canceled for a day or a period of days, the regularly scheduled 
drivers assigned to the late runs will work the available late run(s), by 
seniority, and before an alternate driver is assigned to the late run(s) 
for extra work. 
6.3 Any employee regularly assigned to a 4:15 late run with an attached 
5:30 late run whose 4:15 only canceled, but will still be "on the clock" 
before paid for not working the canceled 4:15, can (may) be assigned. 
by the office, to work another available 4:15, instead of paying an 
alternate driver "extran pay for "extra" work. 
- 
7. ~ n y e x t r a  runs that are immediately before or after a driver's scheduled run 
and are one hour or less in duration and are within the District shall be 
considered an extension of the drivefs run and paid at the drivefs regular 
rate. They will not be posted as field trips. But, will be assigned to drivers by 
seniority. If an extra run begins at a school, (i.e. Windom to Savilles) those 
drivers already at the school may be the ones used for the extra run. 
'Notation - Definition of 'subn driverlattendant as opposed to "alternate" driver: 
'"Sub' driverlattendant - a "non-appointed" employee 
'"Alternate" driverlattendant - an "appointedn employee (with seniority) who signs 
for and/or is requested to cover a run for "extra work". 
For the Association ' Date For the DistrictV Date 
